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1. esiu ocBOeHUS] M CHUILIMHBI (MOAYJIs1)

OCHOBHBIMU LIEISIMU OCBOCHUS JUCHUILIHMHBI (MOJTYIIsS) SBJISIFOTCS:

- npuoOpereHne  OOy4yarOIIMMHUCS  TEOPETUYECKUX 3HAaHMA 00  opraHu3anuu
JIeTIONPOM3BOCTBA HA MPENPHUITUSAX;

- NpuoOpeTeHre MPUKIIAJAHBIX 3HaHUH B 00JIaCTH MOATOTOBKH, O()OPMIICHUHU Pa3THIHBIX
BHUJIOB JOKYMEHTOB Ha HPEANPUATHSIX;

- (opmupoBaHHE  HaBBIKOB  CaMOCTOSITENBHOIO, TBOPYECKOIO  HCIIOJIBb30BAHUS,
TEOPETHUYECKUX 3HAHUH B IPAKTHYECKOH eI TEIEHOCTH.

2. MecTO IMCHUILVIMHBI B CTPYKTYpe 00pa30BaTe/ibHON MPOrpaMMbi:

HucuuiuinHa (Moayib) «OCHOBBI JIIONPOU3BOJCTBA» OTHOCUTCS K 0a30BOM uacTu
broka 1 Iucuummunsl (monynun) b1.0.24.

Wzyuenne pucrumuHbl (Monyist) «OCHOBBI JI€JIO0INPOM3BOJICTBAY» OCHOBBIBAECTCS HA
3HAHMSX, YMEHUSX U HaBBIKAX TAKUX AUCLMILIUH (MoAyseil) kak «OCHOBBI TOCYapCTBEHHOIO U
MYHUIUNAIBHOIO  ynpaBleHus», «HpoOpMalMOHHbIE  TEXHOJOTMM B  YIPABICHUUY,
«YmpaBieHUE COLHUAIbHO-I)KOHOMUYECKUM pa3BUTHEM CEJIbCKUX TeppuUTOpuil», «OCHOBBI
yIIpaBJIEHUS IIEPCOHATIOM.

3HaHus, YMEHHS U HAaBBIKH, (HOpMHUpyEMbIe B IPOLIECCE OCBOCHUS AUCIUTUTUHBI (MOIYIIS)
«OCHOBBI [I€IOIIPOU3BOJCTBAY» B3aUMOJECHCTBYIOT CO 3HAaHUAMH, YMEHMSAMH M HaBbIKaMH,
IOJIyUEHHBIMU B IpOLEccCe H3y4YeHHs JucuuIuiMH (Monynel): «['ocynapcrBeHHass u
MYHULIUNAIbHAs clyxk6a», «lIpaBoBoe oOecneueHne TOCYAAPCTBEHHOM M MYyHUIMNAIbHON
cityx0b1 Poccuiickoit denepaunn», «YIpaBieHUE YE€I0BEUECKUMU PECYPCAMU.

B nanbHeiiiieM 3HaHUS, YMEHUS M HaBBIKM, C(POPMUPOBAHHBIE B IPOLIECCE M3YUCHUS
OCHOB JICJIONPOM3BOJCTBA, HCIOJB3YIOTCS NPHU BBIIOJHEHUH Y4e€OHO-HCCIIEI0BATEIbCKUX
aHAJTUTMYECKUX paboT, KypCOBBIX paldOT, NPOXOXKACHUU IPOU3ZBOACTBEHHBIX MPAKTUK U
HaIMCaHUM BBITYCKHOW KBaJIM(UKAIIMOHHOMN pabOTHI.

3. Ilnanupyemblie pe3yabTaThl 00y4eHHS M0 JUCHUILIUHE (MOIYJIIO),
COOTHECEHHbIE ¢ IVIAHNPYEMbIMHU Pe3yJIbTATAMM 0CBOCHHS 00pPa30BaTeIbHOMI

NMPOrpaMmbl

ITponiecc u3ydeHUs NUCLUILIMHBI (MOIYJIs) HampaBlieH HAa (POPMUPOBAHHE CIIEAYIOIINX
KOMITETECHIINMN:

YHUBEPCAJIbHBIX KOMIIETEHIINH

VYK-4. CnocobeH oCyIecTBIATh JEIOBYI0 KOMMYHHUKAIIMIO B YCTHOW M NUCHbMEHHOMN
dopmax Ha rocyJapcTBEHHOM s3blke Poccuiickoit @enepaiiuu 1 HHOCTPaHHOM(BIX ) S3bIKE(aX).

o01enpogeCcCHOHATBHBIX KOMIETEHITUN

OIIK-5. CnocoGeH ucnob30BaTh B MpopeCCHOHATBLHOMN 1EATENIbHOCTH HH()OPMAIIHOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH, TOCYIApCTBEHHbIE W MYHHIMTAIbHBIE HH()OPMAIMOHHBIC
CHCTEMBI; TIPUMEHSATh TEXHOJOTHUM 3JIEKTPOHHOI'O TPABUTENBCTBA U  IPEIOCTABICHUS
rOCY/IapCTBEHHBIX (MYHUIIMTAIBHBIX) YCIIYT.

Ili1anupyembl
pyemble Kpurepun oneHuBanus pe3yibTaToB 00y4eHust
pe3yJbTaThl
o0y4eHus =
y Huzkui
(MR UKATOPEI (ZomoporosbIii)
JOCTHIKEHMS p IHoporoserii basoBb1it IpoaBuHYTHIA
" KOMIICTCHIIUSI He
KOMITCTCHIIHH )
chopmupoBana
VK-4 He BriOupaer C ommbkamu C ne6onpmmmu | [IpaBusbHO
N-1yka— KOMMYHUKATUBHO | BbIOWpaeT HETOYHOCTSIMH | BEIOMpAET
BeiOupaer IIpUEMIIEMBIE KOMMYHHKAaTHBHO | BBIOMpaeT KOMMYHHUKaTHBH
KOMMYHHMKAaTHBH | CTWJIb JI€JIOBOTO IpUEMJIIEMBIE KOMMYHMKAaTHBH | O IPUEMIIEMbBIE
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0 TIpHeMJIEMbIC
CTHJIb JIEJIOBOTO
o0111eHM,
BepOaJIbHBIC U
HeBepOaTbHBIC
cpencTBa
B3aUMO/ICHCTBUS
C MapTHepaMu Ha
rOCyJIapCTBEHHO
M H
UHOCTPaHHOM
(ax) s3pIKaAxX

o0IIIeHMS,
BepOabHBIC U
HeBepOaIbHBIC
CpeacTBa
B3aUMOJCUCTBUA
C MapTHEpaMHU Ha
roCy/1apCTBEHHOM
Y UHOCTPaHHOM
(ax) s3BIKAX

CTHJIb JIEJIOBOTO
00IIIeHH,
BepOaIbHBIC U
HeBepOaTbHBIC
CpeacTBa
B3aUMOJICHCTBUA
C mapTHEpaMHu Ha
roCy/1apCTBEHHOM
Y UTHOCTPaHHOM
(ax) s3pIKaAX

0 TpUEeMJIEMbIS
CTHJIb JICJIOBOTO
00IIIeHu,
BepOaIbHBIC U
HeBepOaTbHBIC
Cpe/cTBa
B3aUMOJICHCTBU
s ¢ TapTHEPAMH
Ha
roCcyJapCTBEHHO
M U
WHOCTPAaHHOM
(ax) sI3pIKax

CTHJIb JIEJIOBOTO
00IIIeHHS,
BepOabHBIC U
HeBepOaTbHBIC
CpeacTBa
B3aUMOJICHCTBU
g ¢ mapTHEpaMHu
Ha
roCy/1apCTBEHHO
M U
MHOCTPAHHOM
(ax) s3BIKaAX

N-2yk-4 —
CB000OIHO
BOCIIPHHUMAET,
aHAJTU3UPYET U
KPUTHYCCKH
OILICHUBACT
YCTHYIO U
MUCHbMEHHYIO
JICIIOBYIO
nHpopMaIuoo Ha
PYCCKOM, POJTHOM
u
UHOCTPaHHOM(BIX
) si3bIKE(ax), B
TOM YHUCIIE C

CB00OOIHO HE
BOCIIPUHHMAET,
HE aHAIH3UPYET U
KPUTHYECKH HE
OLICHUBACT
YCTHYIO U
MUCHbMECHHYIO
JICTIOBYIO
nH(pOpMaIHIO Ha
PYCCKOM, POJAHOM
u
WHOCTPaHHOM(BIX
) s3pIKE(ax), B
TOM YHUCIIE C

CB00OOIHO, HO
MACCHUBHO
BOCIIPHHHUMAET,
YIIOBJICTBOPUTEIH
HO aHAJTU3UPYET U
B CIMHUYHBIX
cITydasx
KPUTUYCCKH
OILICHUBACT
YCTHYIO U
MUCHbMEHHYIO
JICIIOBYIO
nHpopMaIuoo Ha
PYCCKOM, POJTHOM
u
MHOCTPaHHOM(BIX

CBoOOIHO U
WHUIIMATUBHO
BOCIIPHHHUMAET,
XOPOIIIO
aHAJIM3UPYET U B
OOJILIITUHCTBE
ciIyuacB
KPUTUYCCKH
OIICHUBAET
YCTHYIO U
MUCHbMEHHYIO
JICIIOBYIO
nHpopMaIuio
Ha PyCCKOM,
POIHOM H
UHOCTpaHHOM(BI
X) s3bIKe(ax), B

CB0OOIHO U
aKTHUBHO
BOCIIPHHHUMAET,
OTJIIMYHO
aHAJM3UPYET U
BCeraa
KPUTHYECCKH
OLICHUBACT
YCTHYIO U
MUCHbMECHHYIO
JICTIOBYIO
nHpopMaIuio
Ha PYCCKOM,
POJTHOM H
UHOCTpaHHOM(BI
X) si3bIKe(ax), B
TOM YHCJIE C

MPUMEHEHUEM MIPUMEHEHHEM ) si3pIKe(ax), B TOM YHUCIIE C
’ MIPUMCHCHHEM
WH(OPMALIMOHHO | MH(QOPMAIIMOHHO- | TOM YHUCIIE C MPUMEHEHUEM
UH(POPMALMOHH
- KOMMYHHKAIIUOH | IPUMEHEHHUEM nH(OPMAIIMOHH o
KOMMYHHKAITIOH | HBIX TEXHOJOTHH | HH(OpPMAIIMOHHO- | O- KOMMYHHKALIO
HBIX TEXHOJIOTUH KOMMYHHKAITMOH | KOMMYHHUKAIIMO HHHXy
HBIX TEXHOJIOTUN | HHBIX .
. TEXHOJIOTHI
TEXHOJIOTHi
Y nosnerBopuren
Xopomio Beaer | OTINYHO BEAET
NJI-3yk-4 — Bener BHO BeJeT
He Beger JIEJIOBYIO 3%
JIEIIOBYIO JIEIIOBYIO
JIETIOBYIO MePenucKy Ha MePenucKy Ha
MEPEnnCcKy Ha MEePenucKy Ha
MIEePenncKy Ha TOCyJIapCTBEHHO | TOCYAapCTBEHHO
roCy/1apCTBEHHO roCy/1apCTBEHHOM
M TOCY/APCTBEHHOM | M U MU
Y UHOCTPaHHOM WHOCTPAaHHOM(BI | MHOCTPaHHOM(BI
WHOCTPaHHOM(BIX WHOCTPaHHOM(BIX
(BIX) sI3BIKAX C X) SI3bIKax, HE B | X) SI3bIKax, B
) sI3BIKAX, ) sI3BIKAX, o "
y4eTOM MIOJIHOM Mepe MIOJIHOM Mepe
YUUTHIBAs . YaCTUYHO
ocoOeHHoCTeH YUUTHIBAs YUUTHIBAS
0COOEHHOCTH YUUTHIBAS
CTHJIUCTUKH 0COOEHHOCTH 0COOEHHOCTH
CTHJIMUCTUKH 0COOEHHOCTH
OopUIHATBEHBIX U CTHJIMCTUKH CTHJIUCTUKU
OpUIMATEHBIX U CTHJIUCTUKH
HeOopHUIHATEHBIX OpUIMATBHBIX U | OQUIIHATBHBIX U
HEOPHUIMATEHBIX OpUIHATEHBIX U
THCEM, HeOPHUIMANBHBl | HEO(DUITHATBHBI
MUCEM, HEOPHUIHATBEHBIX
COLIMOKYIIbTYPHBI X THCEM, X THCEM,
COLIMOKYJIBTYPHBI > MUCEM,
X pa3nu4Hii B COLIMOKYJIBTYPH | COIIMOKYIBTYPH
€ pa3nuyusl B COLIMOKYJIBTYPHBI
dbopmate BIC PA3JINUUS B | bIE pA3NIUYHS B
dbopmate € pa3nuy4usl B
KOPPECIOHIEHIIN dopmare ¢dopmare
KOPPECIOHIEHIN dopmare
u KOPPECTIOH/IEHI] | KOPPECIIOH IEHI
u KOPPECTIOHICHITN
" uu 17071
NJI-4yx-a — He ocymectiser | Ynosnersopuren | Xopouo OTtinyHO
TBIISICT Hanor bH TBIISIET TBIISIET
Ocymec e ajno 0 ocyl1iec e ocyllec e
Hajaor B paMKax TBIISIET Major HAJIOT
aJo amKa ocylIec e aJno aJno
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B paMKax MEXJIMYHOCTHOTO | JUAJIOT B paMKax B paMKax
MEXJIMYHOCTHOTO | U B paMKax MEXJIMYHOCTHOT | MEKIMYHOCTHOT
u npodeccuoHallbH | MEXJIUYHOCTHOTO | O U ou
poQ)eCCHOHANIBH | OTO OOIIEHUS: u npodecCuoHalIb | PO eCCHOHAID
Oro O0IIeHuS: - HEBHUMATEJIbHO | IPO(ECCHOHATbH | HOrO OOLIEHUS: | HOTO OOIEHUS:
-BHUMATEIBHO CllylIas U He Oro OOILeHUS: -B OOJIBIIMHCTBE | -MIOCTOSTHHO
ciymias u MBITAsACh MOHATh | -B €IMHUYHBIX CIIy4aeB BHUMAaTEIbHO
IBITAACH MOHATH | CYTh U CITydasx BHUMAaTEJIbHO ciymias u
CyTb ujei JIPYTUX, TaXe BHHUMAaTEIbHO Ciymias u MIBITAsACh MOHATh
JIPYTHX, 1aXKe €CJIi OHH CiIymias u MBITAACh MOHATH | CYTh HEH
€CJI1 OHU MIPOTUBOpEYAT IBITAACH MOHATH | CYTh UACH IpYTUX, 1axe
MIPOTUBOpEYAT COOCTBEHHBIM CyTb uaeit JIPYTHX, 1aXKe €ClIi OHU
COOCTBEHHBIM BO33PEHUSM; JIPYTHX, 1aXKe €ClIi OHU MIPOTUBOpPEYAT
BO33PEHUSIM; - HE yBaXKas €clIi OHU MPOTUBOpEYAT COOCTBEHHBIM
- yBaxkas BBICKa3bIBaHUS IPOTUBOpEYAT COOCTBEHHBIM BO33PEHUSIM;
BBICKA3bIBAaHUS JIPYTUX, KaK B COOCTBEHHBIM BO33PEHUSIM; - CYILECTBEHHO
JIPYTHX, KaK B IJIaHe BO33PEHUSIM; - B OompiIon yBaxas
I1aHe COJIep’KaHusl, TAK | - HE3HAYUTEIbHO | Mepe yBaxkas BBICKa3bIBAaHUS
COJlepKaHus, TaK | U B IIJIaHE yBaxkast BBICKA3bIBAaHUS | IPYI'HX, KaK B
U B IUIaHE bopmsr; BBICKA3bIBAaHUS JIpYTHX, KaK B T1aHe
dbopMbr; -HE KPUTHUKYS JIpYTHX, KaK B T1aHe COJIepKaHus,
- KpUTHUKYS apryMEHTHUPOBaH | IUIaHE CoJIepKaHus, TaK U B IJIaHE
apryMEHTHUPOBAaH | O | COJIep’KaHus, TaK | TaK U B IJIaHE bopmbr;
ou KOHCTPYKTUBHO, | U B IUIaHE dbopMbr; - Bcerzia
KOHCTPYKTUBHO, | HE 3aJieBas dbopMbr; - IEPUOJUYECKH | KPUTUKYS
He 3a7eBas YYBCTB JPYTHX; -3MHU30IUYECKH KPUTHUKYS apryMeHTHUPOBa
YYBCTB JPYTHX; - HE aJanTUpys KPUTHUKYS apryMEeHTHUPOBA | HO U
- aJlanTUpys peub U SA3BIK apryMEeHTUPOBaH | HO U KOHCTPYKTUBHO,
peub U S3bIK KECTOB K ou KOHCTPYKTUBHO, | HE 3aJieBasi
KECTOB K CUTYyalUsIM KOHCTPYKTUBHO, | HeE 3a/ieBasi YYBCTB JPYTHX;
CUTYyalusIM B3aMMOJICHCTBHS | HE 3a/1eBas YyBCTB JPYTHX; | - IPABUIBHO
B3aUMO/IHCTBUSA YyBCTB JPYTHX; -C aJanTupys peyb
-C olMOKaMu OTpPENIENIEHHBIM | U SI3BIK KECTOB K
ajanTupys pedb | u CUTYaIUsIM
U SI3BIK )KECTOB K | MOTPELIHOCTSIMU | B3aUMOJICHCTBU
CUTYaIUsIM aJanTupys peusb | 4
B3aUMOJICHCTBUS | U SI3BIK JKECTOB K
CUTYaIUsAM
B3aMMOJIEVICTBU
s
N-5yk4— H Y noBnerBopuren Xoporo Ornnino
BhimonHseT € BBITIOJIHSET LHO BHITOIHSICT BBITIOTTHSIET BBITIOTTHSIET
IEpPEBOJ IIEPEBO] IIEPEBO
NEpPEBO NIEPEBO
npodeccHoHaTbH npogeccuoHaIbH npodeccHoHanbH npodeccuoHanb | MpoQeccuoHab
LIX TEKCTOB G BIX TEKCTOB C LIX TEKCTOB C HBIX TEKCTOB C HBIX TEKCTOB C
WHOCTPAaHHOTO MHOCTPAaHHOTO MHOCTPAaHHOT'O
UHOCTPAaHHOTO MHOCTPAaHHOTO

(pIX) s13BIKA(AX)
Ha

(pIX) s13BIKA(2X)
Ha

(p1X) s13BIKA(AX)
Ha

(bIX) s13bIKA(AX)
Ha

(pIX) s13BIKA(AX)
Ha

rocyJaapCTBEHHBI rOCyAapCTBEHH | TOCYAapCTBEHH
rOCYJapCTBEHHBI | . rOCYJapCTBEHHBI o o
o 1 361Kk PO u ¢ o bIl s3bIK PD 1 ¢ | blif 51361k PO u ¢
1 A3bIk PO u ¢ 1 A3bIk PO u ¢

rocyaapCTBEHHOT roCyAapCTBEHHO | FOCYAapCTBEHHO
roCyJapCTBEHHOT rOCYJapCTBEHHOT

0) s3pika PO Ha ro) si3sika PO ro) sizbika PO
0) s3pika P® Ha . 0) si3pika P® Ha

. WHOCTpaHHBIN(bIe . Ha Ha

WHOCTpaHHBIN(bIC WHOCTpaHHBIN(bIC . .

) SI3BIK(M) WHOCTPAHHBIA(BI | HHOCTPAHHBIN(BI
) SI3BIK(H) ) SI3BIK(H)

€) s3bIK(1) €) s3BIK(1)

OIIK-5 He onpenenser Ynosnersopuren | Xopolio OTinyHO
N-lonk-s - 00J1acTH CBOETO BHO ONPENEISIECT OTpENIEIISIET OIpeIEIAET
Ornpenenser BO3JICUCTBUS Ha obnacTu cBOero o0nacTu cBoero | 0OJIacTH CBOETO

00J1acTH CBOEro

TTPOIIECC

BO3JICUCTBUS HA

BO3JICUCTBUS HA

BO3JICUCTBUS HA
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BO3/ICICTBUS HA | yIpaBleHUS, nporecc nporecc nporecc
nporiecc BKJTFOYAsI yIpaBIeHUS, yIpaBlIeHUS, yIpaBlIeHUs,
yIpaBieHUS, yIpaBJeHHE BKJIIOUast BKJIIOUast BKJIIOUast
BKITIOYAst KpPYITHBIMU yIpaBiieHUE yIpaBiieHUE yIpaBJIeHUE
yIpaBieHHUE MaccuBaMu KPYIHBIMU KpPYIHBIMU KpPYIHBIMU
KPYITHBIMHU JAHHBIX U UX MacCHUBaMHU MacCHUBaMHU MacCHUBaMHU
MaccuBaMHu WHTEJUJIEKTYallbH | JAHHBIX U UX JAQHHBIX U UX JAHHBIX U UX
JAHHBIX U UX Bl aHAH3, MHTEJUICKTYaJbH | MHTEJUICKTYaJbH | MHTEIUICKTYalbH
MHTEJJIEKTYaldIbH | OCYLIECTBIISET I aHAJN3, bl aHANIN3, bl aHAIN3,
Bl aHAJIN3, YIIPaBJIEHYECKOE | OCYIIECTBIISAET OCYILIECTBIISICT OCYIIECTBIISIET
OCYIIECTBIISICT KOHCYJBTUPOBAH | yIpaBJICHUECKOE | YIPABJICHYECKOE | yIPaBICHUECKOE
YIIPaBJIEHYECKOE | M€, PACCTABIISICT | KOHCYJIBTUPOBAH | KOHCYJIBTHPOBA | KOHCYJIBTHPOBA
KOHCYJIbTUPOBAH | MPUOPHUTETHI. ue, pacCTaBliieT | HUeE, HUE,
Ue, pacCTaBIIseT PUOPUTETHI. paccraBiser paccraBiser
MPUOPUTETHI. PUOPHUTETHI. MPUOPHUTETEHI.
Xopouio OTnau4HO
N-2omnk-5 - OpMHUpYET OpMHUpYET
A He moxer C tpynom (popmupy (popmupy
dopmupyer TPAaEKTOPHUIO TPAaEKTOPHUIO
dhopmupoBaTh dbopmupyer
TPACKTOPHIO pa3BUTHUA pa3BUTHUSA
TPaeKTOPHUIO TPAaEKTOPHUIO
pa3BUTHS o0BeKTa 0o0BeKTa
pa3BUTUS 00BEKTA | pa3BUTUSA 00BEKTa
o0BeKTa yIpaBiIeHUs B yIpaBlIeHUs B

YIIPaBJICHUS B
aKTHBHOM cpele ¢

YIIPaBJICHUS B
aKTUBHOM cpefie C

YIIPaBJICHUS B
aKTHBHOM cpelie ¢

aKTUBHOU cpelie
c

AKTUBHOU cpefie
C

WCTOJIB30BAHUEM | UCIOJIH30BAHUEM
UCTIOJIb30BaHUEM UCTIOJIb30BaHUE | MCIIOJIb30BaHUE
COBPEMEHHBIX COBPEMEHHBIX
COBPEMEHHBIX M M
WHGOPMAIIMOHHBI | HH(OPMAIIMOHHBI
UH(POPMALIMOHHEI . . COBPEMEHHBIX COBPEMEHHBIX
. X TEXHOJIOTUH U | X TEXHOJIOTUH U
X TEXHOJIOTUH U MHGOPMALMOHH | HHPOPMALMOHH
MPOrPaMMHBIX IPOTPaMMHBIX . .
IPOTPaMMHBIX BIX TEXHOJIOTUH | BIX TEXHOJIOTUH
CPEACTB. CpPEICTB.
CpPEICTB. U IPOTPaMMHBIX | ¥ IPOIPAMMHBIX
CPEJICTB. CpPEACTB.
VIJT-3 Xopoo OtinyHO
-3omK-5 -
He moxer C tpynom PUMEHSET IPUMEHSIET
IIpumenser
MIPUMEHSATh IpUMEHSIET COBpPEMEHHbBIE COBpPEMEHHbBIE
COBpPEMEHHBIE
COBpPEMEHHBIC COBpPEMEHHBIE WHCTPYMEHTHI WHCTPYMEHTHI
UHCTPYMEHTHI
Menemimenta i | TECTPYMEHTEL UHCTPYMEHTHI MEHE/KMEHTa U | MEHE/DKMEHTa U
MEHEKMEHTa U | MEHeDKMEHTAa U | ”HQOPMAIOHH | HH(GOPMAIIHOHH
UH(POPMALIMOHHO
MH(POPMALIMOHHO- | HH(OPMAIIMOHHO- | O- o-
KOMMYHHUKAIIMOH | KOMMYHUKAIIMOH | KOMMYHHKAalMO | KOMMYHHUKAIIHO
KOMMYHHKAIOH i Y yH e
HbI€ TEXHOJIOTHM | HbI€ TEXHOJIOTUM | HHbIE HHbIE
HBIE TEXHOJIOTUU
JUTSL pa3paboTKH JUIs1 pa3paboTKH TEXHOJIOTHH JIJISl | TEXHOJIOTHH IS
JUIs pa3paboTKu 9 .
MePOMDIS I MEpPONPUATHHA MEpONPUATHI pa3paboTKu pa3paboTKu
porip TEXHOJIOTUYECKOT | TEXHOJOTUYECKOT | MEPOIPHITHI MEPOTIPUSATHIA
TEXHOJIOTUYECKOT
o DAZBITIS 0 Pa3BUTHA 0 pa3BUTHS TEXHOJIOTUYECKO | TEXHOJIOTHYECKO
P MPOU3BOJICTBA 110 | MPOU3BOCTBA IO | TO Pa3BUTHS T'O pa3BUTHUS
IPOU3BOJICTBA 110
MIOBBIIIEHUIO MOBBIIIICHUIO MIPOM3BOJICTBA MIPOU3BOJICTBA
MIOBBIIIICHUTO
s dextuBHOCTH | 3PHEKTUBHOCTH | 1O TOBBIMICHUIO | IO TTOBBIIICHUIO
3¢ (HEeKTUBHOCTH
S OpraHM3alHH. OpraHH3aIiHy. 3P PEeKTUBHOCTH | 3P PEKTUBHOCTH
P OpraHu3aIuy. OpTaHu3aIHH.

B pe3ynbraTe 0ocBOEHUS NUCHUIUIMHBI (MOAYIIS) 00ydaromuics JOMKEH:

3HaTh:

e paboTy C MPOrpaMMHBIMU TPOAYKTAMH, COBPEMEHHBIMH MPOQPECCHOHATbHBIMU

5




UH(POPMALIMOHHBIMU U CTIPABOYHO-TIPABOBBIMH CUCTEMaMHU

®  COBpPEMEHHBIE MHCTPYMEHTHI MEHE)KMEHTa u MH(POPMALIMOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJOTHH ISl pa3pabOTKH MEpONPHUIATUN TEXHOJOTHUYECKOTO Pa3BUTHUS
IIPOM3BOJICTBA 110 MOBBILICHUIO Y3PPEKTUBHOCTH OPraHU3aLIU

¢ KOMMYHHKAaTHBHO TIpUEMJIEMbIE CTWUJIb JIEIOBOrO OOIIEHHUs, BepOalbHBIE W
HeBepOaJIbHBIE CPENICTBA B3aMMOACHCTBHS C MAPTHEPAMU Ha TOCYJAapCTBEHHOM U MHOCTPAaHHOM
(ax) s3pIKaX

e CrocoObl pemIeHus] CTaHAApTHBIX 3a1ad4 Mpo(ecCHOHAIBHOW NeATeNbHOCTH Ha
OCHOBE MH(OPMAITMOHHOW U OMOIHOrpadUuecKoil KyabTyphbl C IPUMEHEHHEM UHPOPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMM M C Y4eTOM OCHOBHBIX TpeOoBaHUI MH(OPMAIMIOHHON
0€30I1aCHOCTH;

®  OCHOBBI JIEJIONIPOM3BO/CTBA U JOKYMEHTOO0O0POTA B OpraHax rocylapCTBeHHON BJ1acTU
Poccuiickoit Deneparyiy, opraHax rocyJapcTBEHHOM BiacTh cyObekToB Poccuiickoit denepanuw,
OpraHax MECTHOTO CaMOYIPAaBICHUS, TOCYJapCTBEHHBIX M MYHULUIAIbHBIX MNPEANPUATUAX U
YUPEKACHUAX, HAYYHBIX UM O0O0pa30oBaTEJIbHbIX OPraHU3ALUAX, I[OJIUTUYECKUX MapTUsX,
0011ECTBEHHO-TIOJIMTUYECKUX, KOMMEPYECKMX 1 HEKOMMEPYECKUX OPraHU3aLHsIX.

YMers:

® [pUMEHATh HWHPOPMALMOHHBIE TEXHOJOTMHM JJIsI MOJNy4YeHHS JOCTyma K
roCy/1apCTBEHHBIM U MYHULIUIIATbHBIM yCIyram

e  BbIOMpPATh KOMMYHMKATHBHO IpUEMIIEMbIE CTUJIb JEJI0BOTO OOIEHUs, BepOaIbHbIE U
HeBepOaibHbIE CPe/ICTBA B3aMMOACHCTBUS ¢ MapTHEpaAMM Ha roCcyJapCTBEHHOM M MHOCTPAHHOM
(ax) s3BIKaAX

e CcBOOOJHO BOCIPHUHMMATh, AHAIW3UPOBATh M KPUTUYECKH OLICHWBATh YCTHYIO H
NUCHbMEHHYIO JEJIOBYIO MH(OpPMALMIO HAa PYCCKOM, POJAHOM M MHOCTPaHHOM(BIX) s3bIKe(aX), B
TOM 4HCJI€ C IPUMEHEHHEM UH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT MM

® BECTH [EJIOBYIO IEPENUCKYy Ha TOCYJapCTBEHHOM M HHOCTPAaHHOM (bIX) S3bIKaXx,
YUNTHIBasi ~ OCOOEHHOCTH  CTUJIMCTMKM  O(DUIMAIBHBIX M  HEO(QUUHUAIBbHBIX  IHCEM,
COLIMOKYJIbTYpPHBIE pa3uyus B opMaTe KOppeCHOHICHIIUN

e omnpenensaTb 00JIACTH CBOErO BO3JIEHCTBUS HAa TPOLECC YIPABIEHUS, BKIOYAs
ylpaBieHUEe KPYMHbIMA MacCHUBaMH JAHHBIX U MX WHTEJUIEKTYaJdbHBIH aHAJIU3, OCYIIECTBISATH
YIPaBIEHYECKOE KOHCYJIbTUPOBAHUE

e cHCTEeMaTH3UpOBaTh M 0000maTh HHPOPMAIMIO, TOTOBUTH JOKYMEHTALMIO IO
BOIIPOCaM MpO(eCCHOHANBHON NEATEIbHOCTH, PEAAKTUPOBATh, pedepupoBaTh, PelIEH3UPOBAThH
TEKCTBI.

Bnaners:

®  IPaKTUYECKUMH HABBIKAMH KOMMYHMKAIUU C OpraHaMH BJIACTH

e BEJCHUEM JHajora B paMKax MEXKIMYHOCTHOIO M MPOPECCHOHATBHOIO OOLICHUS
BHUMATENbHO CIYIIass W MBITASACh MOHSATH CYThb UAEH JPYruX, Jake €CIM OHU IPOTHUBOpEYAT
CcOOCTBEHHBIM BO33PEHMSIM; YBaXkasl BbICKa3bIBaHUS APYTUX, KaK B IJIAHE COJEpPKaHUS, TaK U B
wiaHe (opMbl; KPUTHKYS apryMEHTUPOBAHO M KOHCTPYKTHBHO, HE 3ajJeBas UyBCTB JPYIHX;
aJanTUPys peub U SA3bIK KECTOB K CUTYallUsIM B3aMOJEHCTBUS

e ($opMHUpPOBaHMEM TPACKTOPUU PA3BUTHS OOBEKTa yIpaBlIEHUS B aKTHBHOM cpele ¢
UCIIOJIb30BAaHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUN U IPOrPAMMHBIX CPEICTB.

e  BBLINIOJHEHUEM I[E€peBoJa MPO(PEecCHOHANBHBIX TEKCTOB C HWHOCTPAHHOTO (bIX)
A3bIKa(ax) Ha ToCyHdapcTBeHHbIM s3blk P® wu ¢ rocymapcrBeHHOro) s3pika PO Ha
MHOCTpaHHBIN(bIE) SI3BIK(H).

®  CrHOCOOHOCTBIO pellaTh CTaHJAPTHBIEC 33aJaud MPOPECCHOHATBHOMN EATENIbHOCTH Ha
OCHOBE MH(OPMAITMOHHON U OMOIHOrpaduuecKoi KyIbTypbl C MPUMEHEHHEM HH(POPMaIlMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTMH M C Yy4YeTOM OCHOBHBIX TpeOoBaHUN WH(GOPMaIMOHHOMN
0€30MacHOCTH.



3.1. MaTpuua cooTHeceHHsI TeM y4eOHOM AUCHUIIMHBI (MOAYJISA) U
(popmMupyeMBbIX B HUX KOMIIETEHIIMI

TeMsl, pa3aensl JUCUUILIAHBI

Komnerenuun

YK-4

OIIK-5

KOMIIETEHIINH

OO01uee
KOJIMYECTBO

1. Cucrema opraHu3anuoOHHO-
pacnopsiiuTeTbHONH TOKYMEHTAIlUN

Tema 1.1. CymHOCTb U OCHOBHBIE MOHSTHS
COBPEMEHHOTO JICJIONPOU3BOJICTBA.
YHuduumpoBaHHas CUCTEMa OpraHU3alMOHHO-
pacropsANTEIbHON TOKYMEHTAIIUU

Tema 1.2. ®yHKIMH U KITaCCHPUKAIUS
JIOKyMEHTOB

Tema 1.3. OcHoBHBIE TpeOOBaHMS,
IPEIbABISEMbIE K COCTABIICHUIO YIIPaBIEHUECKON
nokymeHTanuu. OCOOEHHOCTH BeJIeHUs
JIEJIONPOU3BO/ICTBA B OPraHax rocyAapCTBEHHOM
BJacTy, cyobekrax Pd, opranax mecTHOro
CaMOYIIPaBJICHUS

I1. Opranuszauusi padoThl ¢ JOKyMEHTaMHU

Tema 1.4. KanpoBoe 1e10npor3BOCTBO

Tema 1.5. OpranuzanuonHast u
pacropsiAuTeNbHAsT JOKYMCHTAIHSI

Tema 1.6. CripaBouHO-HH(DOPMAITIOHHAS
JNoKyMeHTanus. /lenoBoe mMcbMo.
I[OKYMGHTI/IpOBaHI/Ie JACATCIIBHOCTHU
KOJIJIETHAJIBHBIX OPTaHoB.

II1. Opranu3anus AeJ10NPOU3BOACTBA HA
NpeanpusiTHA. ApXHBHOE XPAHEHHUE
JAOKYMEHTOB

Tema 1.7. Opranu3zanus Aen0NpOU3BOACTBA Ha
IPEIITPUATHH.

Tema 1.8. Cnyx0a 1OKyMEHTallUOHHOTO
oOecrieueHus yrpaBlieHUs] B CUCTEME
yIIpaBJICHUS TIPEATIPHITHEM

4. CTpyKTYypa M coepKaHue TUCUMILTHHBI (MO1YJIA)

O06mast  TPYAOEMKOCTh
aKaJeMHYECKHIX 9acoB.

JUCHUITIINHBI

COCTaBJIACT

3

3a4YC€THBIX

C€IUHUIIBI,

108

4.1. O0beM JUCHUILJIMHBI U BUbI Y4eOHOI padoThI

4.1. O0beM TUCHUIIMHBI U BBl y4eOHOH padoThI

OO0BEM aKaIEMHYECKUX YacoB

0 b OyHo-3a04Has 3 o
Bz yue6HOl paboTel HHasdg popma dopma aouHast hopma
00yUeHIs obyueHns 00yJeHUS
(1 cemectp) (2 cemectp) (3 kypc)
O6m1ast TPyJ0EMKOCTb JUCHMILIMHEI 108 108 108




KonTakTHas paboTa 00y4aromumxcs
IpEToIaBaTeIeM

32

48

12

AyIUTOpHBIE 3aHATHS:

32

48

12

JICKIIMHA

16

16

IMPAKTUYECKUE 3aHATHA BCECTO

16

32

CamocrositenbHas padora:

76

60

87

npopaboTka yaeOHOTO MaTepuana mno
JTUCIUILIMHE (KOHCIIEKTOB JIEKIUH,
y4eOHUKOB, MAaTEPHAIIOB CETEBBIX PECYPCOB)

20

15

22

MOATOTOBKA K MPAKTUYECKUM 3aHSATHUSM,
KOJUTOKBUYMaM, 3amuTe pedepara

20

15

22

BBITIOJTHCHHUE HHANBUAYAaJIbHBIX 3a,Z[aHI/II>'I

20

15

22

HOJrOTOBKA K cAaye MOyJIsl (BBIIOJIHEHUE
TPEHUPOBOYHBIX TECTOB)

16

15

21

KoHTpoub

By utoroBoro KOHTpoJIs

3a4€T

3a4cT

3a4cT

4.2, Jlekuuu

KommuectBo aKaa. 4aCoB

TeMbl JIEKIIUHA U UX
cojiep)KaHue

I1o ounou

dhopme
o0ydeHus

ITo ouno-
3a04YHOH
dbopme
00y4deHus

ITo
3a04HOI
dbopme
00y4deHus

dopmMupyemble
KOMIIETCHIINH

Cucrema opraHu3anuOHHO-
pacnopsiauTeIbLHOI
AOKYMEHTalluH

2

YK-4, OIIK-5

1.1. CymHOCTh U OCHOBHBIE
MOHSITHUSI COBPEMEHHOTO
JIeTTOTIPOU3BOJICTBA.

OpraHU3alMOHHO-
pacnopsiAuTEIbHON
JIOKYMEHTalluu

YHuuurpoBaHHas cucteMa 2

YK-4, OIIK-5

1 1.2. ®ynknuu u
KJIacCU(UKaIUs JOKYMEHTOB

YK-4, OIIK-5

1.3. OcHoBHBIE TpeOOBaHMUS,
NPEIbSBISIEMBIE K
COCTaBJICHUIO YIIPABICHUECKON
JOKYMEHTAITUH.

JIeTIONPOMU3BOACTBA B OPraHax
roCyJapCTBEHHOH BIIACTH,
cyonekTax P®D, opranax
MECTHOT'0 CaMOYTPaBJICHHUs

Oco0OEHHOCTH BEIECHUSA 2

YK-4, OIIK-5

Opranusanust padoTsI ¢
AOKYMEHTaMH

YK-4, OIIK-5

1.4. KagpoBoe
JIEJOTPOU3BOJICTBO

VK-4, OTIK-5

1.5. OpranuzanuoHHas u
pacnopsiauTENbHAS

YK-4, OIIK-5




JIOKYMEHTaIUS

1.6. CnpaBo4HO-
uHpopmarmoHHas
JoKyMeHTauus. /lemoBoe
nucbMo. JIoOKyMeHTHUpOBaHUE
JIeSTESIbHOCTH KOJUICTHAIBHBIX
OpTaHOB.

YK-4, OIIK-5

Opranmn3anus
JeJIONPON3BO/ACTBA HA
npeanpusiTuu. ApXuBHOE
XpaHeHue JOKYMEHTOB.

YK-4, OIIK-5

1.7. Opranuzanus
JIeITOTIPOU3BOICTBA HA
HPpEAIPUATHH.

YK-4, OIIK-5

1.8. Ciyx0a
JOKYMEHTAI[HOHHOTO
oOecrieueHHs yIpaBIeHUs B
CHCTEME YIpPaBJICHUS
IpEANPUATHEM.

YK-4, OIIK-5

UTOI'oO

16

16

4.3. [IlpakTHyecKne 3aHATUSA

TeMsl 1IeKIIMHN U UX
coZiepKaHue

KommuectBo aKaa. 4aCoB

I1o ounou

dbopme
oOyueHus

ITo ouno-
3a09HOMI
dbopme
00y4YeHHs

IIo
3a04YHOH
dbopme
0o0y4JeHus

dopmupyemeie
KOMIIETECHIIUU

CucreMa opranu3anMoOHHO-
pacnopsauTeIbHON
AOKYMEHTalluH

8

2

YK-4, OIIK-5

1.1. CyniHocTh M OCHOBHBIE
MOHSTHSI COBPEMEHHOTO
JIEJI0NIPOU3BO/ICTBA.
YHuuuupoBaHHas cuctema
OpraHU3alMOHHO-
pacnopsaIuTEIbHON
JOKYMEHTaluu

VK-4, OTIK-5

1.2. ®yHknuum u
KJaccu(uKaIus JOKyMEHTOB

YK-4, OIIK-5

1.3. OcHoBHBIE TpeOOBaHUS,
IPEIbABISAEMBIE K
COCTABJICHUIO YIIPABJIECHYECKOU
JIOKYMEHTAL1H.

OCo0OEeHHOCTH BEIEHUS
JIEJI0NIPOU3BOJICTBA B OpPraHax
rOCy/IapCTBEHHOM BJIACTH,
cyobekrax P®D, opranax
MECTHOTO CaMOYTIPABIICHHUS

YK-4, OIIK-5

Opranusanust padoThI €
AOKYMEHTaMH

12

YK-4, OIIK-5

1.4. KagpoBoe
JIEJOTPOU3BOJICTBO

YK-4, OIIK-5




1.5. OpranuzanuoHHas u
pacnopsIuTeIbHas 2 4 2 YK-4, OIIK-5
JIOKYMEHTaIus
1.6. CnpaBo4HO-
uH(pOpMalOHHAs
JoKyMeHTauus. /lemoBoe ) 4 1 VK-4. OIK-5
nucbMo. JIOKyMeHTHpOBaHUE ’
JESTEIIBHOCTH KOJUIETHAJIbHBIX
OpraHoB.
Opranuzanust
J1eJ10NPOU3BOACTBA HA 6 12 ) VK-4. OIK-5
npeanpusiTui. ApXuBHOe ’
XpaHeHHe JOKYMEHTOB.
1.7. Opranuzanus
3 JIETIONIPOU3BO/ICTBA HA 4 8 1 VK-4, OIIK-5
TIPEITPUSATHH.
1.8. Cnyx0a
JOKYMEHTAllMOHHOI'O
oOecrieueHus ynpaBlieHUs B 2 4 1 YK-4, OIIK-5
CUCTEME YIPaBJICHUS
PEIIPUSITHEM.
UTOI'O 16 32 8 X
4.4. JlabopaTopHbie padoThI He NPeIyCMOTPEHbI
4.5. CamocrosiTesibHast padoTa 00yuaronerocs
KonndecTBo ak.yacoB
. [To ouno- | Ilo 3a0unHOM
Pasznen . ITo ounoit o
Bua camocrositensHOM paboTh 3a04YHOU dopme
TUCIUATILINHEBI dbopme
oGyucHHs dopme oOyueHus
o0y4yeHHs
[TpopaboTka yueOHOTO
MaTepuaia 1o AUCHUUTIIIHE
(KOHCTIEKTOB JIEKIIUH, 8 6 8
y4eOHUKOB, MaTe€pUaoOB
Paznen L. CETEBBIX PECYPCOB)
Cucrema [ToaroroBka K MpakTUYECKUM
OpPraHM3AIMOHHO | 3aHATHUAM, KOJUIOKBUYMaM, 8 6 8
-pacropsauTens- | 3aumrTe pedepara
HOM IOKyMEHTalluu | BelmonHeHne NHANBHTYaTbHBIX 2 6 ]
3aJaHui
ITonroroBka k cnadye MoayJis
(BBITIOJIHEHUE TPEHUPOBOYHBIX 6 6 8
TECTOB)
[TpopaboTka yueOHOTO
MaTepuana 1o JUCIUTIINHE
Paznen II. (KOHCTIEKTOB JIEKITHH, 6 6 8
Opranu3zanus y4eOHUKOB, MaTE€pUAIOB
paboThI ¢ CETEBBIX PECYPCOB)
JOKYMEHTaMu [ToaroTroBKa K MPaKTUIECKUM
3aHATHSIM, KOJUIOKBUYMaM, 6 6 8

3anmre pedepara
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BrinosiHeHnEe MHIUBUYATBHBIX
3aIaHUN

[ToaroToBka k caaye MoayJs
(BBIIIOJIHEHUE TPEHUPOBOYHBIX 6 4 7
TECTOB)

[TpopaboTka ydeOHOTO
MaTepuaa 1o JUCIUILINHE
(KOHCIIEKTOB JICKITHH, 6 4 6
Paznen I11. y4eOHHKOB, MaTEPHAJIOB
Opranuzanus CETEBBIX PECYpPCOB)

nenonpousBojactBa | IloAroToBka K MpakKTUYECKUM
Ha MPEANPHUITHU. | 3aHATHAM, KOJUIOKBUYMaM, 6 4 6
ApxuBHOE 3amure pedepara

XpaHCHUE BrimonHenne uHIUBUya IbHBIX
JIOKYMEHTOB 3aJaHui

[ToaroToBka k caaye MoayJs
(BBIIIOJIHEHUE TPEHUPOBOYHBIX 4 4 6
TECTOB)

Hroro 76 60 87

IlepeueHp y4eOHO-METOAMUYECKOIO OOECIEUYEeHHUsl JUIsl CaMOCTOSATENbHOW paboThl IO
JUCLIUIINHE!

1. babkuna E.C. Meroauueckue peKOMEHJAIMM IO BBINOJIHEHUIO CaMOCTOSATEIbHOMN
paboThl IpU H3YyYEHUU IJUCHUILUIMHBI «OCHOBBI JEJIONPOU3BOACTBA» Ul OOydaroluxcsl IO
HanpaBieHuio «l'ocyaapcTBeHHOE W MYyHMLHMIIAIBHOE YIpaBieHue» MuuypuHck: W3a-Bo
OI'bOY BO Muuypunckuii 'AY, 2023.

4.6. BoInosiHeHHEe KOHTPOJIBLHOM Pad0ThI 00y4al0IIMMHCH 3204HOH (OpMBI 00y4eHU S
[lenpi0 KOHTPOJIBHOW pa®OThl MO JUCHUIUIMHE SIBJSETCS PACCMOTPEHHME TEOPETHUYECKHX
aCIIEKTOB B JIEIIONPOU3BOJCTBE U IMPAKTUYECKOE IPUMEHEHHE OCBOCHHOTI'O MaTepHaa.
KontponbHas paboTra MoXeT ObITh BBIIOJIHEHA B TETpaad WM Ha JucTax ¢opmara A4
ME4YaTHBIM HJIM PYKOMNHWCHBIM cnocoOoMm. BrimosHeHHBIE 3alaHus  pacrojararoTcsa 110
npeCcTaBIeHHOMY NOpsKy. CIIMCOK MCIIONIb3YEMOI TUTepaTyphl IPUBOAUTCS B KOHIIE PAOOTHI.
Ha tutynbHOM nHcTe pacnonaraercs ciiefyromas UHPopMalus: Ha3BaHUE JHUCLUUILIIMHBI,
®.1.0. obyuaromierocs, Kypc, rpymmna, HoMep 3a4éTHONH KHUKKH, HOMEp BbIOPaHHOTO BapuaHTa
M HOMCpPA BBIITOJIHCHHBIX SaHaHHﬁ.
BeinonHeHHass KOHTposbHas paboTa MOANMUCHIBAETCS OO0YYaroIUMCS M CHAeTCsl Ha MPOBEPKY
IpenojaBaTenio Ha Kadeapy ympaBlieHUs M JeJIOBOTO aMHUHHCTPUPOBAHUS B YCTaHOBJICHHBIE
CpOKHM, Kak mpaBwio, 3a 10 pgHell 1o Havama ceccuu. I[IpoBepka KOHTPOJIBHOW pabOTHI
IpenoJiaBaTeseM OCYILIECTBISIETCd B TEUCHHME HeAenu mocie ee caauu. KoHTposbHas pabora
JIOJDKHA OBITH 3a4TeHa K Hayally S9K3aMEHAIlMOHHON CeCCHH.

4.7. Conpepxanue pa3iejoB IMCHUIIMHBI (MOLYJIs1)

Paspnen I. Cucrema opraHnu3anMOHHO-PACIIOPAANTEIbHOM JOKYMEHTAIlUN

Tema 1.1. CymiHOCTh M OCHOBHBIE IIOHATHS COBPEMEHHOT0 /1eJI0NPOU3BOACTBA.
YHupuuupoBaHHasi CHCTEMA OPraHU3alMOHHO-PACIIOPAAMTEIbHON JOKYMEHTALUH

Jlenonpon3BoACTBO Kak (yHKIMS ynpaBieHus. HopMaTuBHO-METOMUECKHE JOKYMEHTBI
0 JOKYMEHTHPOBAaHHUIO YIPABICHUECKOW JEATEIBHOCTH M  OpraHM3aluu  paboThl €
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NOKyMeHTaMu. VcTopuyeckue acreKThl pa3BUTHA JAeionpou3BojacTBa B Poccuu. CraHoBieHue
YHU(PUIIMPOBAHHOM CHUCTEMBl OpPraHU3aI[MOHHO-PACHIOPSAIUTENbHON NoKyMeHTanuu B Poccuu.
[Tonstue pexkBu3uTa AoKymeHTa. OdopmileHHEe OTIENBHBIX PEKBU3UTOB JIOKYMEHTOB B
cootsercTBuu ¢ I'OCT P 6.30-2003.

Metoapl TOMCKA, aHATW3a W WCIOJIb30BAHUS HOPMATHBHBIX M TPABOBBIX JIOKYMEHTOB B
cBoeil Mpo(ecCHOHATBPHON JIeATENIbHOCTH. PellleHne cTraHgapTHRIX 3a7ad MpoQecCHOHANTbHON
JeSITeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON U OnOIuorpaduyeckoil KynbTypsl C TPUMEHEHHEM
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH M C Y4YETOM OCHOBHBIX TpeOOoBaHUI
nH(pOPMAIIMOHHON Oe30macHOCTH. BeneHue nenonpou3BOACTBO U JOKYMEHTOOOOPOT B OpraHax
rocyZlapcTBeHHOM BiacTh Poccuiickoit deneparmy, opraHax TrocylIapCTBEHHOW BIIAaCTH CyOBEKTOB
Poccniickoit  ®enepanuu, OpraHax MECTHOIO CaMOYIPABJICHMs, TIOCYJAapCTBEHHBIX U
MYHULIUNIATIBHBIX MPEANPUATHAX U YUPEKICHHUIX, HAYYHBIX 1 00pa30oBaTeNIbHbIX OpraHu3allusiX,
HNOJUTUYECKUX TAapTHUAX, OOIIECTBEHHO-TIOIUTHYECKHX, KOMMEPUECKHX M  HEKOMMEPUYECKHX

OpTaHU3AIHSIX.
Tema 1.2. @®yHKIUH 1 KJIacCH(PUKANUA JOKYMEHTOB

VYuudpukanus ¥ cTaHAapTu3anus  JOKyMeHTOB. [IpuHIimnel  yHubUKaIUU WU
cragmaptu3aiuu. [IpoektupoBanme padoT 1O yHU(DHKAIIMM B OpraHW3alUsaX. biIaHku
nokymeHToB. CocraBieHue anbOoma YHU(MUUIHUPOBAHHBIX (OPM YIPABICHUYECKUX JOKYMEHTOB
OpraHu3aIuu. Homenkmarypa pen. @OyHKUMA HOMEHKJIATYpbl J€J1  OpraHU3alUH.
Knaccudukanus mpoxkymeHToB. DyHKIMHM JAOKYMEHTOB. Polb JOKYMEHTOB B YIIpaBJICHUU
MIPOU3BOACTBOM.

Tema 1.3. OcHOBHBbIE TPeOGOBaHMS, PeIbsBJIsieMble K COCTABIEHUIO
ylpasieH4ecKoi JokyMeHTanun. Oco0eHHOCTH BeleHUs 1eJIONPON3BO/ACTBA B
OpraHax rocy/1apcTBeHHO# Bj1acTH, cyobekTax Pd, opranax MecTHOro
caMoynpaBJIeHUs

OcHOBHBIE ~ TpeOOBaHMs, TNPEABABISEMble K  COCTaBJICHUIO  YIPaBJIEHUYECKOM
JIOKYMEHTAllul B COOTBETCTBUU C HOpMaTHBHO-NpaBoBoi 6a3zoil. dopmatel snucra. Pazmepsl
noneil. Hymepauus ctpanun. brnanku opranuzanuu: OnaHK MuchbMa, OJIaHK BHJA JIOKYMEHTA,
0JlaHK JTOJDKHOCTHOTO JHna. OCOOEHHOCTH COCTaBJIEHUS OTAEIbHBIX BHUIOB JIOKYMEHTOB.
Hcnonb3oBaHue  OTTHCKa Mme4yaTd 0Opu  opopMIIEHMH  JTIOKyMeHTOB.  IlpumeHnenue
MH(OPMaLMOHHBIX TEXHOJIOTHH MPU OpraHu3aluu paboThl C JOKyMEHTaMU.

ITonroToBka HOPMATUBHBIX NPABOBBIX AKTOB (elepajbHOr0 OpraHa rocyAapCTBEHHON
Bractu. OdopmieHne OTAENbHBIX BHUJOB  JOKYMEHTOB. PekBu3uThl: «OTMETKa O
KOHpHIeHIIMATbHOCTH», «CpouHoy, «OnepatuBHO», «Ilomexutr Bo3Bpary». OcoOble BHIBI
0JlaHKOB ~ JIOKyMEHTOB. TpeOoBaHus K OjJaHKaM JIOKyMEHTOB C  HM300pakeHueM
['ocynapcrBennoro repba Poccuiickoit @enepanuu. AHaiIM3 00bEMOB JOKYMEHTO0OOpOTA.
OcoOeHHOCTH M TPUHIMIBI OpraHU3allMU JEJIONPOU3BOJCTBA. YUeT IedaTedl U IITaMIIOB.
OcobeHHOCTH pPabOTBI € AJIEKTPOHHBIMU JOKyMEHTaMH. MeToabl TIOMCKa, aHaiu3a u
MCIIOJIb30BaHUsl HOPMATUBHBIX U MPABOBBIX JIOKYMEHTOB B CBOEH MPO(ecCHOHATBLHON NESTETbHOCTH.
Pemenne cranmapTHBIX 337a4 NpodecCHOHANBHOM NesATeIbHOCTH Ha OCHOBE MH(POPMALIMOHHOM
u Oubnmorpaduyeckoil KyJIbTypbl € TNpUMEHEHHEM HH()OPMAMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH U C y4eTOM OCHOBHBIX TpeOoBaHMi MHGpOpMAIMOHHON Oe3omacHocTu. Benenue
JIEJIOTIPOU3BOJICTBO M JIOKYMEHTOOOOPOT B OpraHax TOCYIapCTBEHHOM Biactu Poccriickoit
ODenrepani, OpraHax TOCYIApCTBEHHOW BrIacTh cyObekToB Poccuiickoii deneparuu, opraHax
MECTHOIO CaMOYIpPaBJICHHs, TOCYJApCTBEHHbIX M MYHUUUNAIBHBIX HOPEINPHUITHSIX U
YUPEKACHUSAK, HAYYHBIX U O0O0pa30oBaTeIbHBIX OPraHU3AIMAX, IOJIUTHYECKUX MapTHUX,
00111€CTBEHHO-TTOJUTHYECKUX, KOMMEPYECKHX N HEKOMMEPUECKHUX OpraHU3aLsIX
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Paznes I1. Opranusanus padoTsl ¢ JOKyMeHTAMH
Tema 1.4. KagpoBoe 1e10npoM3BOACTBO

CoctaB u BuAbl JOKYMEHTOB. llopsimox odopmieHHs M HOpPMaTHBHBIE TpPEOOBaHHS K
KaJIpoBOM NOKyMmMeHTauuu. [IpumgaHue JOKyMeHTaM IOpuUaudeckoil cuiibl. JlokyMeHTHpOBaHUE
nporenypsl IpuemMa, MmepeBoja, YBOJIbHEHUS PaOOTHUKOB. ABToOMOrpadus. XapakTepUCTHKA.
JInuHbIi TUCTOK MO y4eTy KaJpoB. Pestome. JInunoe neno. TpynoBas KHMXKKA.

JIOKyMEHTHUpPOBaHHE MTPEIOCTABICHUS OTIYCKOB, HANPaBJICHUs paOOTHUKA B KOMaHAUPOBKY,
opopmiieHHe TOOHIpeHUil U B3bIcKaHUU. [IpuMeHeHue HHPOPMAIIMOHHBIX TEXHOJOTUN MpU
BEJICHUM KaJIpOBOI0O JIEJIONPOU3BOICTBA.

MeTtopl OUCKa, aHANIM3a U UCIHOJIH30BAaHUSI HOPMATHBHBIX U MPABOBBIX JOKYMEHTOB B CBOEH
npodecCHOHANIbHOW  IeATeNbHOCTH.  Perienne  craHaapTHBIX — 3a7a4  MpodecCHOHATBbHOU
JEeSTEIIbHOCTH Ha OCHOBE MH(OPMAIMOHHON U Oubnuorpaduyeckoil KynbTypbl ¢ IPUMEHEHUEM
UH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJOTHMA M C YYETOM OCHOBHBIX TpeOOBaHUI
uH(pOopMallMOHHON Oe3onmacHOCTH. Benenue nenonpou3BOJACTBO U JOKYMEHTOOOOPOT B OpraHax
rocyapcTBeHHoM Bracti Poccuiickoit Denepaimu, opraHax rocylIapCTBEHHOW BIACTH CYOBEKTOB
Poccuiickoit ®enepanmu, oOpraHax MECTHOTO CaMOYINpPAaBICHHs, TOCYJAapPCTBEHHBIX U
MYHUIUTIATIBHBIX TPEINPUATUSIX U YUPEKACHUSAX, HAYUYHBIX U 00pa30BaTEIbHBIX OPraHU3alUsX,
MOJIMTUYECKUX TMapTUAX, OOIIECTBEHHO-TONMUTHYECKUX, KOMMEPYECKHX U  HEKOMMEpPYECKHX

OpraHu3aLHsX
Tema 1.5. OprannzanmoHHas ¥ pacCHOPSAAMTEIbHASA JOKYMEHTALMSA

OpraHu3alvoOHHbIE JIOKYMEHTHl (YCTaB, YYpPEOUTENbHbIM JOrOBOp, IOJOXKEHHE O
IOPENIPUATHH, TI0JOKEHUE O CTPYKTYPHOM IOAPA3JIEICHUH, JOJDKHOCTHAs WHCTPYKLUA,
permamMeHT, IITaTHOE pacnucaHue U ap.). PacnopsiaurenbHble  JTOKYMEHTHI  (TIpUKas,
pacropsbKeHHe, yKa3aHUe, pelleHue, yka3, IocTaHoBleHHe). Pa3paboTka u BHeIpeHuUe
OpraHU3al[MOHHBIX JOKYMEHTOB. [IpuMeHeHne HHPOPMAIIMOHHBIX TEXHOJIIOTUN MpH pa3paboTke
Y IIPOEKTUPOBAHNUYN OPTaHU3ALMOHHBIX U PACIOPSAAUTEIBHBIX JOKYMEHTOB.

MeTtoapl moMCKa, aHaTU3a U MCHOJIb30BAaHUS HOPMAaTUBHBIX M IPABOBBIX JIOKYMEHTOB B
cBoel Mpo(ecCHOHATBHON JAeiTeNbHOCTH.  PelieHue cTaHIapTHBIX 3a7ad MpoecCHOHATbHON
JESITEIbHOCTH Ha OCHOBE MH(OPMALIMOHHONW M OubInorpapuieckoi KyJabTyphl ¢ IPUMEHEHUEM
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMM M C YYeTOM OCHOBHBIX TpeOOBaHUI
nH(popManoHHOM Oe3onmacHOCTH. BeneHue nenonpon3BoCTBO U TOKYMEHTOOOOPOT B OpraHax
rocyapctBeHHol Bnacti Poccuiickoit ®enepaiyiy, opraHax TrocylIapCTBEHHOM BIIAaCTH CYOBEKTOB
Poccniickoit  ®denepanuu, OpraHax MECTHOIO CAMOYIPABJIECHUS, TOCYIAapCTBEHHBIX H
MYHUIUNATBHBIX TPEANPHUATUAX U YUPEKACHUSAX, HAYUYHBIX U 00pa30BaTEeNIbHBIX OpraHU3alUsX,
MOJIUTUYECKUX MapTUAX, OOIIECTBEHHO-TOIUTHYECKNX, KOMMEPYECKMX U  HEKOMMEpPUECKHX
OpraHM3aLHsX

Tema 1.6. CnpaBouHo-uH(popmManuoHHasi foKyMeHTanus. /lesjoBoe nucbpmo.
Z[OKyMeHTI/IPOBaHI/Ie ACATECJIBbHOCTH KOJUVIETHAJBHBIX OPraHoB

JlenoBoe mnucbMo. PexBu3uthl aenoBoro mnuckMa. Kiaccuduxamus AeTOBBIX IHCEM:
npocb0a, TapaHTUHHOE, COMPOBOJIUTENbHOE, HHPOPMALMOHHOE, LUPKYISIPHOE, HAlIOMHUHAHHE,
MOJATBEPXKJIEHUE, MpUrjalieHue, 3anpoc U oTBeT. Kiaccupukanus KoOMMEpUYECKHUX MHCEM:
3arpoc W OTBET, oepTa M OTBET, pekyiamanus (mpereHsus) u orBeT. [IpaBuna odopmieHus
nenoBoro nucekMa. CTpykTypa, cTaHiapTHble ¢pa3bl U BbelpakeHus. Kouiie B jaenoBoi
nepenucke. TpeGoBaHus K S3bIKY M CTHIIO U3JIOXKEHHUA. BeneHue mepenucku BHYTPU
OpPraHM3aLUM: CIpPaBKH, JOKIAJHbIE M OOBSACHUTEIbHBIC 3alMCKH, AKTHI, IPOTOKOJIBL. JTHUKET
Jie710Boro nucbMa. Mcrnosnb3oBanne HHOOPMAIIMOHHBIX TEXHOJIOTHIA MPU COCTaBICHUH, PErUCTPaLluH
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U oTmpaBke JaenoBbix muceM. [loarotoBurenpbHas paboTa K MPOBEACHHUIO COOpaHUW W IPYrHx
MPOTOKOJILHBIX MEPONPUITHIA B OpraHU3alliU: COCTaBJICHHE SIBOYHOTO JIMCTa, BBIpaOOTKa
MOBECTKU JIHS, COCTABIICHUE MPOTPaMMBbI IPEOBIBAHMSI JISeTAINH, ITITAHUPOBAHUE U KYJIbTYPHBIX
MepornpusaThii, nogapku. OcoOEHHOCTH BeleHHs U OQOpMIIEHHS NPOTOKOjda. Beimucka u3
MPOTOKOJA. [Ipumenenue UH(POPMAITMOHHBIX TEXHOJIOTH. JloKxyMeHTalMOHHO-
nH(pOpMallMOHHAsI OpraHU3alUsl U COMTPOBOXKICHNUE COBEIIAaHUH.

Meroabl moucka, aHalu3a U MCIOJIb30BAHMS HOPMATHUBHBIX W TPABOBBIX JOKYMEHTOB B
cBoeil MpodeCCHOHAIBLHON NeSTeNbHOCTH.  PeleHue CTaHIapTHBIX 3aqad MpodeccCHOHaIbHON
JeSITeIbHOCTH Ha OCHOBE MH(OPMALIMOHHON M OMOIHorpaduueckoil KyJbTypsl ¢ IPUMEHEHUEM
WH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH M C Y4YETOM OCHOBHBIX TpeOoBaHUi
uH(pOPMAIIMOHHOK 0e30macHOCTH. BeneHue nenonpou3BOACTBO U JOKYMEHTOOOOPOT B OpraHax
rocyZlapcTBeHHOM BiacTh Poccuiickoit deneparmy, opraHax TrocylIapCTBEHHOM BIIACTH CYyOBEKTOB
Poccniickoit  ®enepanuu, OpraHax MECTHOIO CaMOYIPABJIECHMsS, TIOCYJAapCTBEHHBIX U
MYHULIMTNIATIBHBIX MPEANPUATHAX U YUPEKICHUSIX, HAYYHbIX 1 00pa30BaTeNIbHbIX OpraHu3alusX,
NOJIUTUYECKUX MapTUAX, OOILECTBEHHO-TIOIUTHYECKNX, KOMMEPYECKUX M  HEKOMMEpPUECKHX
OpraHU3alHsX

Pa3pnen 3. Opranu3anus 1eJIONPOU3BOACTBA HA NPEANPUATHH. APXHUBHOE XpaHeHHe
JOKYMEHTOB

Tema 1.7. Opranuzanus 1eJIONPOU3BOACTBA HA NPeANPUATHH

[Tonstue nokymeHToo60poTa. OCHOBHBIE 3Talbl T0KyMEHTOO0O0OpoTa. Cxema ABMXKEHUS
JOKYMEHTOB Ha mnpeanpustuu. I[lpuem u nepBuyHass oOpaOoTKa BXOASIIMX JIOKYMEHTOB.
Perucrpanuss noxymentoB. Perucrpanmonneie ¢opmbel u  ux 3amonHeHue. OOpaborka
UCXOAUIMX JOKYMEHTOB. CpOKHM UCHOJHEHUS JOKyMeHTOB. KynbTypa pa®oThl ¢ JOKyMEHTaMu
Ha pabounx mecrax. HopmaTtuBHO-MeTOaMYeCKass AOKyMEHTAlMs 110 apXWBHOMY Jeily. 3aKOH
«O6 apxuBHOM pnene B Poccuiickoit ®enepauun». DopmupoBaHHe [e1. XpaHEHHE eIl
Opranuzanusa apxuBa Ha npeanpustuu. Vcrosnb30oBaHHE apXUBHOTO 3aKOHOJATENbCTBA MPU
paboTe rocyJapCTBEHHbIX, MyHUIIUIIAIBHBIX apXUBOB C MPEANPUATHIMUA U OPraHU3aLUsAMHI BCEX
dopm cobctBeHHOCTH. (OCHOBHBIE TpPeOOBaHUS K CPEACTBAM M CHUCTEMaM JJIEKTPOHHOTO
JIOKYMEHTOO0OpOoTa.  3aKOHO/JATENIbHOE W HOPMAaTHUBHO-METOAMYECKOE  perysupoBaHUE
MCIIOJIb30BaHUs 3JIEKTPOHHBIX JTOKYMEHTOB U 3JIEKTPOHHO-IM(poBoil nmoanucu. OcobeHHoCTH
COCTAaBJICHUS JJIEKTPOHHBIX JOKYMEHTOB. ABTOMAaTH3alUsi KOHTPOJISI HaJ XOAOM MCIIOJIHEHUS
ToKyMeHTOB. Mcronb3oBanue u npumeHenue HHtepuer-pecypcoB. COBpeMEHHBIE CHUCTEMBI
aBTOMAaTH3allMM JIeJONPOU3BOACTBa U JIoKyMeHTooOopota: EB®PAT-JlokyMeHTOOO0POT.
NndpopmannonHo-cnpaBouynsle  cuctembl:  Koncynbrant, I'apant. Kputepun BbIOOpa
aBTOMATU3UPOBAHHBIX CHCTEM.

MeTtoapl TIOMCKa, aHANW3a U MCHOJIb30BAaHUS HOPMAaTUBHBIX M MPABOBBIX JOKYMEHTOB B
CBOCH MpPO(EeCCHOHATBHON JeATeNbHOCTH.  PellleHne craHAapTHBIX 3agad MpodecCHOHATbHON
JEeSTeIbHOCTH Ha OCHOBE MH(OpPMaIIMOHHONW M Onbinorpapuieckoi KyJbTyphl ¢ MPUMEHEHUEM
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMM M C YYeTOM OCHOBHBIX TpeOOBaHUM
nH(popManmoHHOM 6e3onmacHOCTH. BeneHue nenonpon3BoCTBO U JOKYMEHTOOOOPOT B OpraHax
rocyapcTBeHHol Bnacti Poccuiickoit ®ezepaiyiy, opraHax TroCyJIapCTBEHHOM BIIAaCTH CYOBEKTOB
Poccuiickoit  ®enepanyu, OpraHax MECTHOTO CaMOYIPABJIECHMS, TIOCYJAapCTBEHHBIX U
MYHUIUTATBHBIX MPEANPHUATUAX U YUPEKACHUAX, HAYUYHBIX U 00pa30BaTEeNIbHBIX OPraHU3aLUsX,
MOJIUTUYECKUX MapTUAX, OOIIECTBEHHO-TOIUTHYECKNX, KOMMEPYECKUX U  HEKOMMEpPUECKHX
OpraHM3aLHsX

Tema 1.8. Ciyxk0a 10KyMeHTALMOHHOTO 00eclieYeHusl YIIPABJIEHUsS] B CHCTEMeE
ylpaBJjieHHs NpeInpusATHEM
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Ponp u mecto ciyxObl JOKYMEHTAIMOHHOTO OOECIeUeHUs! YIMpaBICHHUS B CUCTEME
yIpaBlIeHUS oOpraHu3anuei. B3aumoneicTBue CiyXObl JIEJIONPOU3BOJACTBA C JAPYTUMHU
CTPYKTYpHBIMH TOJpa3iefieHusi opraHu3anuu. J{0mKHOCTHON cTtaTyc M (DyHKIUHU CHEIUaINCTa
CIIY’)KOBI JJOKYMEHTALIMOHHOTO OO0ECIIEUYEHHUsI YNPaBICHYECKOH MAEATEIbHOCTH B CTPYKType
opranuzanuu. VIMuIpK crnenuanucta CiayxObl TOKyMeHTHpoBaHus. OpraHuzanus pabouero
MecTa.

Meroabl MOMCKA, aHAIW3a U HCMOJIb30BAHMS HOPMATHUBHBIX W MPABOBBIX JOKYMEHTOB B
CBOCH TMPO(heCCHOHATBHON AEITENBHOCTH.  PelieHne cTaHmapTHBIX 3a1ad MpodecCHOHAIbHON
JESTEIbHOCTH Ha OCHOBE MH(OPMAIMOHHON U Oubnuorpaduieckon KyJabTyphl ¢ MPUMEHEHUEM
UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHM M C YYETOM OCHOBHBIX TpeOOBaHUI
nH(pOopMallMOHHON Oe3onmacHOCTH. BeneHue nenonpou3BOACTBO U JOKYMEHTOOOOPOT B OpraHax
rocyfapcTBeHHoi Binacti Poccuiickoit Deneparmy, opraHax TrocydapCTBEHHOM BIACTH CYOBEKTOB
Poccuiickoit  ®enepauuu, OpraHax MECTHOTO CaMOYIPABJIECHHS, TOCYJAapCTBEHHBIX U
MYHULIMNIAJIBHBIX MPEANPUATHAX U YUPEKICHUSIX, HAYYHbIX U 00pa30BaTeNIbHbIX OpPraHU3alusiX,
MOJIUTUYECKUX MapTUAX, OOIIECTBEHHO-TOIUTHYECKAX, KOMMEPYECKMX U  HEKOMMEPUECKHX
OpraHu3alHsX.

5. O0pa3oBaTe/ibHbIE TEXHOJOTHH

[Tpu u3ydeHUn AUCUUIUTMHBI (MOMAYIIS) UCIONb3yeTCS MHHOBAIIMOHHAS 00pa3oBaTe/IbHAS
TEXHOJIOTHSI HA OCHOBE MHTErpaLiyi KOMIETEHTHOCTHOIO U JITYHOCTHO-OPUEHTHUPOBAHHOIO TTOAXO/IOB C
ANIeMEHTaMU TPAJAULIMOHHOTO JIEKIIMOHHO-CEMHUHAPCKOTO U KBa3UIIPO(ecCHOHATBHOTO 00yueHus
C UCIOJB30BAHUEM HHTEPAKTHBHBIX (OpPM TMPOBEACHUS 3aHATUH, MCCIEIO0BATEIbCKON
MIPOEKTHOM JIeATEIHbHOCTH U MYJIbTUMEINIHBIX YUeOHBIX MaTepPUATIOB.

Buj yueOHbIX 3aHATHI dopma poBeICHHS

WHTEpaKTUBHAS (popMa — IPE3CHTALNH C
UCTIONB30BaHUEM MYJIbTUMEIUHHBIX CPEICTB C
MTOCIICYIOIIUM O0CYKJICHUEM MaTepPHAIIOB
(JIekuMsI-BU3yanu3aius)

Jlexuun

MHTEpaKTUBHAas popMa — peleHne
KOHKPETHBIX 3a/1a4-CUTyalui (pereHue
KEICOB) MO YCIOBHBIM U ()aKTHYECKUM
JAHHBIM, UMUTHPYIOIIUX NPO(ECCHOHANBHYIO
[TpakTryeckue 3aHsATHS JIeSITENIbHOCTh U HaIlPaBJIEHHBIX Ha BBIPAaOOTKY,
OLIEHKY U BBIOOp rpynnoi o0ydaromuxcs
QJITOPUTMOB 10 IPOOJIEMHBIM CUTYALIUAM
XO3SICTBYIOLINX CYObEKTOB HA MUKPO-, M€30-
1 MaKpOypOBHE

covyeTaHue TPaJUuIMOHHON GopMbl (paboTa c
yueOHO! U CIIPaBOYHOM JIUTEPATYpPOH,
U3yueHHe MaTepHalloB HHTEPHET-PECYPCOB,
CamocrosiTenbHas paboTa 00yJaromuxcs MOATOTOBKA K MPAKTUIECKUM 3aHATHSIM U
TECTUPOBAHUIO) U HHTEPAKTUBHOMN (HOPMBI
(BBITIOJTHEHNE MHIUBUIYAITBHBIX U TPYITIOBBIX
MCCIIEI0BATEIILCKUX MTPOSKTOB)

6. OueHo4YHbIE CPeCTBA AUCIHUTIIMHBI (MOIYJIs1)

OCHOBHBIMU BUJAMH JUCHUTUTMHAPHBIX OLIEHOYHBIX CPEJICTB MpHU (PYHKIHOHHUPOBAHUU
MOJIyJIbHO-PEUTUHTOBOI CUCTEMBbl OOY4YEHHS SBISAIOTCS: Ha CTauM PYOEKHOTO peHTHHra,
dbopMupyeMoro mo pe3yiabTaTaM MOJYJIbHOTO KOMITBIOTEPHOTO TECTHPOBAHUS — TECTOBBIE
3aJ]aHusl; Ha CTAaJIMU MOOILIPUTEIHLHOTO PEUTHHTA, (OPMUPYEMOTO IO pe3ybTaTaM HalHCAHUS U
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3alIUThl pedepaToB MO aKTYaIbHOM MpOOJeMAaTHKE M OLIEHKM OTBETOB OOyYaroIlerocs Ha

KOJUIOKBHYMax

— pedeparbr

H KOJIJIOKBHUYM,

OMpeaACIICMOro 1o pe3yjibTaTaM CAa4u 3K3aMCHA — BOIIPOCHI AJId 5K3aMCHaA.

Ha CTaJAuM TPOMEXKYTOYHOIO pEHTHHTra,

6.1. IlacnopTt oHIa OLIEHOYHBIX CPEICTB MO AUCHUILINHE «OCHOBBI

ACJTOIPOU3BOICTBA)
Ne KoHnTponupyemblie TeMbl Kon . OueHouHoe CpeaCTBo
n/m JUCIUILTAHBI KOHTPOJHMPYEMOH HaumenoBanue Kon-Bo
KOMITETEHINH
CylUIHOCTh U1 OCHOBHBIE TecToBble 3aaHNS 10
MOHSTHSI COBPEMEHHOTO Tewmbl pedpepaTon 5
JIEJIONPOU3BO/ICTBA.
1 YHudummpoBanHas cuctema YK-4, OIIK-5
OpraHU3alMOHHO- Bonpocs i 3auera 3
pacnopsiAuTeIbHON
JIOKYMEHTalluu
TecToBbBIE 3amMaHM 10
2 DynKin 1 KIaCCHPUKAIMS YK-4, OIIK-5 Tewmbl pedepaTos 2
JIOKYMEHTOB
Bonpocs! 11 3auera 3
OcHoBHbIE TpeOOBaHMUS, TecToBble 3a1aHus 25
pebsABIsEMbIE K Temst pedepaton 8
0(hOPMIICHHUIO
YIIPABJIEHYECKOU
3 nokymeHTanuu. OcoOeHHOCTH VK-4, OIK-5
BEJICHUSI JI€I0IIPOU3BOJICTBA B
opraHax rocyIapCcTBEHHON Bompocs! 115t 3a4era 3
BIaCTH, CyOBekTax PD,
Opra"ax MECTHOIO
caMOyHpaBJIEHUs
TecToBble 3a1aHUs 10
4 KanpoBoe nenonponsBoactso YK-4, OIIK-5 Tewmbl pedepaTon -
Bonpocs! i 3auera 3
Opranu3zanuoHHas u TecTtoBbie 3agaHus 10
5 pacnopsauTeIbHas VYK-4, OIIK-5 Temsbl pedepaToB 4
JOKYMEHTalus Bonpoce! 1uis 3auera 3
CnpaBouHO-UH(POPMAITMOHHAS TectoBbie 3aaHNS 15
JnokymeHTauus. Jlenosoe Temsbl pedepaToB 7
6 nUcbMO. JIOKyMEHTHpOBaHHE VK-4, OIIK-5
JESATEIIBHOCTH KOJUIETHAJIBHBIX Bomnpocer 114 3auera 3
OpraHoB
Opranuzanus TecToBbIe 3amaHUs 10
7 JIEJIONIPOU3BO/ICTBA HA VK-4, OIIK-5 Tewmbl pedepaton 7
HPEIIPUATHH. Bonpocs! 11 3auera 3
TecroBble 3anaHUs 10
Cnyx06a TOKyMEHTaIlMOHHOTO
2 oOecrieyeHus ynpaBieHus: B VK-4, OTTK-5 Tembt pepepatos 4
CUCTEME YIPABJICHUS
HpeanpuATHEM Bormpocs! s 3auera 3

6.2. [lepeyeHb BONPOCOB /IJIs1 3a4eTa
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1. HUcropus paszsurus nenonpousoactsa B Poccun. (YK-4, OIIK-5)

2. Ponb nokyMeHTa B pa3IMUHBIX 00JIACTAX ACATEIHPHOCTH 00IIEeCTBA (MPUBECTH
npumepsl). (YK-4, OIIK-5)

3. CymHocth yHU(UKauu U ctangaptu3anuu 1oKkymeHToB. (YK-4, OIIK-5);

4. @ynkuuu nokymeHToB. (YK-4, OIIK-5)

5. 3nauenue kinaccudukanuu ynpasieHueckoi qokymentanuu. (YK-4, OIIK-5)

6. TpeboBanus, npeabsBisieMbie K popmatam aucta u pasmepam mnosed. (YK-4, OIK-
5)

7. HopmaTuBHO-IPaBOBBIE JOKYMEHTBI, PEIVIAMEHTHUPYIOLIUE JEJIOIPOU3BOJICTBO B
opranax mectHoro camoynpasieHus (YK-4, OIIK-5)

8. TpeboBanus k Omankam ¢ u3zoOpaxkeHuem I'ocymapcrBennoro repba P®. (VK-4,
OIIK-5)

9. Cucrema 10KyMEHTOB 110 JInuHOMY cocTaBy. (YK-4, OIIK-5)

10. Xapaktepuctuka u  aBtoOuorpadus. CocTaB  PEKBHU3UTOB, OCOOCHHOCTH
coctasienus. (YK-4, OIIK-5)

11. dyHKIMYU ¥ BUABI OPraHU3alMOHHBIX T0KyMEeHTOB. (YK-4, OIIK-5)

12. ®yHKUMM U BUIBI pacniopsauTesbHon qokymeHTauu. (YK-4, OIIK-5)

13. Vcras, [lonoxenue 06 opranuzanuu, [lonoxxeHne o CTPYKTYpHOM MOJPa3/eICHUH.
(YK-4, OIIK-5)

14. Bunsl cipaBouno-uHpopmanronHoit nokymenranuu. (YK-4, OIIK-5)

15. Jloxnamueie (cayxebnbie) 3anucku. CocTaB peKBU3UTOB, OCOOCHHOCTH COCTABIICHHSI.
(YK-4, OIIK-5)

16. MepomnpusiTuss N0 NOArOTOBKE K COOpaHHIO, COBELIaHME U JOKYMEHTHPOBAHHE
JEeSTENIbHOCTH KoJulerHalibHbIX opraHoB. (YK-4, OIIK-5)

17. ®yHKuuu apxuBHOro XxpaneHus qokyMmeHToB. (YK-4, OIIK-5)

18. T'opuzoHTaNbHAS U BEpTUKATIbHAS OpraHHU3aIUs ASTOMPOU3BOACTBA HA MPEANPUITUN
(YK-4, OIIK-5)

19. 3amaun u QyHKUUMU CIOyXKObl TOKYMEHTAIMOHHOTO O0ECHedeHUs] B OpraHU3alMu.
(YK-4, OIIK-5)

20. Opranuzanus padbouero mecra cekperaps (YK-4, OIIK-5)

21. HoxymeHT0000pOT. Db dexTruBHbIN ToKyMeHTO000pOoT. (YK-4, OIIK-5)

22. Mertozpl OKWCKa, aHATN3a U HCIOIb30BaHMsI HOPMATUBHBIX U MPABOBBIX JTOKYMEHTOB
B cBOei npodeccronanbHol nearenbHocT. (YK-4, OIIK-5)

23. Pemenue craHAapTHBIX 3a4a4 NpO(eCcCHOHANIBHOM JEATENIbHOCTH Ha OCHOBE
MH(POPMALlMOHHON U OuOIMorpadguueckoil KyJIbTypbl C HpPHUMEHEHHEM HWH(OpPMalMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJOTMA M C Yy4E€TOM OCHOBHBIX TpeOoBaHWN WH(GOPMAIMOHHON
6e3onacuoctu. (YK-4, OIIK-5)

24. BeneHue IelonpoM3BOJACTBO M JOKYMEHTOOOOPOT B OpraHax roCyJapCTBEHHOMN
Bractu Poccuiickoit @enepanuu, opraHax rocyJapcTBEHHOM BiacTH cyObekToB Poccuiickoit
Odenepanyy, opraHax MECTHOTO CaMOYIPABJICHHUS, TOCYJApPCTBEHHBIX W MYHHUIIUIMATBHBIX
OPEINPUATHIX U YUPEKICHUSIX, HAyYHBIX M 00pa30BaTENbHBIX OPTraHU3ALUAX, MOTUTHYECKUX
NapTUsIX, 00IIECTBEHHO-TIOIUTHYECKUX, KOMMEPUYECKUX  HEKOMMepueckux opranuzanusix (YK-
4, OIIK-5)

6.3. IlIkana oeHOYHBIX CPEeACTB

[Tpu GyHKIIMOHUPOBAHUN MOAYJIBHO-PEUTHHTOBOW CHCTEMBI OOYUYCHHS 3HAHUS, YMCHUS
U HaBBIKH, MpuoOpeTaeMble OOyYaAIOUTUMUCS B MPOIECCe H3yYeHUs AUCHUILTUHBI (MOJIYIs),
OIICHUBAIOTCS B PEUTHHIOBBIX Oaiax. YdueOHas AUCIUIUIMHA UMEET UTOTOBBIA pedTuHT -100
0asIoB, KOTOPBIN CKIaabIBaeTCs U3 pyoexkHoro (40 6amioB), mpomexxyrouHoro — (50 6aioB) u
noomputenbHoro pewtuara (10 OamnoB). MroroBass oreHka 3HAHUM 1O JUCHUILIAHE
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OTIpeNieNsIeTCsl Ha OCHOBAHMHU TEPEBOA UTOTOBOTO PEUTHHTA B 5-TH OAITPHYIO IIKATY C YU4ETOM
COOTBETCTBYIOLIMX KPUTEPUEB OLICHUBAHUS.

YpoBHU OCBOECHUS

Kputepuu onenuBanus

OreHOYHBIC cpeacTaa

KOMITCTCHITHH (K011-BO OAIIITIOR)
— MOJTHOE 3HaHWE y4eOHOTo MaTepuana us3
Pa3HBIX PA3JIEIIOB TUCIIUILINHBI C
PaCKpBITHEM CYIITHOCTH M 00JIACTH
MPUMEHEHHUS TOCYTAPCTBEHHOTO
TECTOBBIE 3aJIlaHUS
CTaHaapTa 1o oGhopmMICHUIO (30-40 GamnoB):
ITpoaBHUHYTHIIH OPraHU3aIMOHHO-PACTOPSIIUTENBHBIX ’

(75-100 6amoB)
«3a4YTCHO»

JOKYMEHTOB;

— YMEHHE SICHO, JOTUYHO U TPAMOTHO
COCTABIISATh YIPABJICHUECKUE TOKYMEHTHI,
pa3pabaThIBaTh MPOEKTHI
YHU(DUIUPOBAHHBIX (HOPM TOKYMEHTOB;

— BJIAJICHUE TEPMUHOJIOTUEH U3 Pa3INYHBIX
pa3ziesIoB JUCIUILIHHEI

pedepar

(7-10 6annoB);
BOIIPOCHI K 3a4€Ty
(38-50 6anoB)

Bba3zoserit
(50-74 6anna) —
«3aYTEHOY

— 3HaHUE Y4eOHOTO MaTepuana u3 pa3HbIX
PAa3IeyIoB AUCHUIUIAHBI C PACKPBITHEM
CYILIHOCTHU U 00JIaCTH MPUMEHEHUS
roCyIapCTBEHHOIO CTaHAapTa 10
0(OpMIICHHIO OpPraHU3aIMOHHO-
pacopsAIUTENbHBIX IOKYMEHTOB, HO HE
BCEr/ia JeJIaeT 3TO CAMOCTOSITENILHO 0e3
IIOMOIIY DK3aMEHATOPa;

— YMEHHE SICHO, JIOTUYHO U TPAMOTHO
COCTABJIATH YNPABIECHYECKUE JOKYMEHTBHI,
MPUBOJISI IPUMEPHI Yallle BCETO U3
PacCMOTPEHHBIX Ha YUCOHBIX 3aHSITHSIX;

— BJIaJIcHHE TEPMUHOJIOTHEH, IeaeT OINOKH,
IIPY HEBEPHOM YIIOTPEOICHUH CaM MOKET
WCIIPABUTB;

TECTOBBIC 3aIaHUS
(20-29 GamnoB);
pedepar

(5-6 6amoB);
BOIIPOCHI K 3a4eTy
(25-37 6annoB)

TToporoBwsiii
(35-49 6amnoB) —
«324TEHOY

— MIOBEPXHOCTHOE 3HAHNE OCHOBHBIX
TEOPETUYECKUX BOIIPOCOB B OOJIACTH
MIPUMEHEHHUSI TOCYIapPCTBEHHOTO
CTaHJapTa 1Mo 0POPMIICHHUIO
OpTraHU3aIOHHO-PACTIOPSAUTENBbHBIX
AOKYMCHTOB, OTB€YACT TOJIBKO Ha
KOHKPETHBIN BOTIPOC, COSTUHSET 3HAHUS
W3 Pa3INYHBIX PA3JEI0B JUCIUTIINHBL
TOJILKO TIPYU HABOJSIIUX BOITPOCOB
HK3aMEHaTOPa;

— C TpyAOM MOXET COOTHECTHU TCOPETUICCKUEC
BOIIPOCHI ¥ IIPAKTHYECKUE IIPUMEPBI, IIPUMEPBI
HC BCCIr/1a NPAaBUJILHBIC,

— PEJIKO MCIIOIB3YET MIPH OTBETE TEPMUHBI,
MOJIMEHSIET OJTHU TIOHATHUS APYTUMU, HE
BCET/Ia TOHUMAsl Pa3HUIIBI,

TECTOBBIC 3a[aHHS
(14-19 Gannos);
pedepar

(3-4 6anna);
BOIIPOCHI K 3a4eTy
(18-24 6annoB)

Hwuskwuit (momoporossIit)
(KoMIIeTeHIIUS HEe
cthopmupoBana)

(Menee 35 6aioB) —
«HE 3aUTCHO»

— He3HaHWE 3HAYUTENILHON YacTH
MPOrpaMMHOTO MaTepHaa,
NpUOIN3UTENBHOE, OTPHIBOYHOE, 0e3
JIOTUYECKO TIOCIIeIOBATEIEHOCTH
U3JI0KEHUE MHPOPMALIMU, KOCBEHHBIM

TECTOBBIE 3aJaHUS
(0-13 6annoB);
pedepat

(0-2 6amma);
BOIIPOCHI K 3a4ETy
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00pa3oM 3aTparuBaroIIeii HEKOTOPhIE (0-17 6annoB)
aCIIEKThI IPOrPAMMHOI'0 MaTEpUaa;

— HEYMEHHUE COCTaBJISITh OCHOBHbBIE BUbI
yIPaBICHUYECKON JOKYMEHTAIUH,
JIOTIYCKaeT CYIIECTBEHHbIE OIINOKH;

— He BJIaJICHUE TEPMUHOJIOTUEN
JUCIUIUIAHBI

Bce KOMITIEKTBI OLEHOYHBIX CPEIACTB (KOHTPOJIBHO-U3MEPUTEILHBIX MAaTEPUANIOB),
HEOOXOMUMBIX JJIsi OLEHKH 3HAHWW, YMEHUH, HAaBBIKOB W (WJHU) ONBITA JCSATCILHOCTH,
XapaKTEPU3YIOIIUE ATarbl (OPMHUPOBAHUS KOMIIETCHIIMH B IMPOIECCE OCBOCHUS IHCIUTUIAHBI
(Momynsi) moapoOHO MpeacTaBiIeHBl B JOKyMeHTe «DOHJ OIEHOYHBIX CPEACTB TUCIUILIAHBI
(MOTyIIsT)».

7. YueOHO-MeTOAUYeCKOe M HHPOPMALIMOHHOE O0ecreyeHmne
AMCHHUIUIMHBI (MOIYJIs1)

7.1. YueOHasi iuTeparypa

1. Ilysanmosa, H. H. OcHoBbl nenonpousBojcTBa. S3bIK CIy>KEOHOTO JOKYMEHTA :
yueOHuK U npaktukyMm Juist By3os / H. H. IllyBanosa, A. FO. MBanoBa ; nmoj oOuielt penakuuen
H. H. lyBanoBoii. — 3-e u3x., nepepad. u mon. — Mocksa : U3narenscTBo HOpaiit, 2024, —
384 c.— (Bricmiee obOpazoBanue). — ISBN 978-5-534-15217-3. — TeKkcT : AIEKTPOHHBIN //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536464

2. TI'pozoBa, O.C. Jlemonpou3BOACTBO : Yy4yebOHOEe Tmocobwe g BY30B/
O. C.I'pozoBa. — 2-e¢ m3a. — Mocksa : M3garensctBo FOpaiit, 2024. — 131 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-15964-6. — Tekct : snextpoHHbid // OOpa3zoBarenbHas
mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/539522

3. Ky3nenos, n. H. JlokyMeHTalmoHHOE o0ecrnieueHue yIpaBIEHUS.
JIoKyMeHTOOOOpOT ¥ JEJONPOU3BOJCTBO : yYEOHMK W  TPAKTUKyM s BY30B /
. H. Ky3neuoB. — 4-e¢ uzn., nepepad. u pon. — Mocksa : MU3gatensctBo Opaiit, 2024, —
545 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-16003-1. — Tekct : 37€KTpOHHBINA //
O6pazoBarenbHas mwiaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/535548

4. IlysamoBa, H. H. Opranuzanus ¥ TeXHOJOTUS AOKYMEHTAIIHOHHOTO OOECTeueHus
yIpaBieHUs : y4eOHHK M IPAaKTUKyM AJis akagemuueckoro OakanmaBpuara / H. H. [llysanosa.
[DnexTpoHHbIN pecypc] — DnekTpoH. naH — M. : MUznarensctBo FOpaiit, 2021. — 221 ¢. —
(Cepust : bakanaBp. Axkagemuueckuit kypc). — ISBN 978-5-9916-5843-0.Pexxum mocrtyma:
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-
tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-3ari. ¢ sxpaHa

I'OCThbI

I. TOCT P 7.0.97-2016 «Cucrema ctanmaptoB mo uHopManuu, OUOIHOTEUHOMY U
u3aaTeabckoMy neny. OpraHu3allMOHHO-PACIOpSIUTENbHAs TOKyMeHTanus. TpeOoBaHHA K
0(pOPMIICHHIO TOKYMEHTOB

2. TOCT P 7.0.8-2013. Cucrema craHmapTroB o HHpopManuu, OUOIMOTEUHOMY U
U3JaTeabCKOMY Jieny. J[eIonponu3BoACTBO U apXUBHOE JeN10. TepMHUHBI U ONpeeIeHUs

3. TOCT P 50922-2006. 3amurta uanpopmaruu. OCHOBHbIE TEPMHUHBI U ONIPEIEICHUS

4. TOCT 6.10.4-84. YHuounupoBaHHble CHCTeMBl JOKyMeHTanuu. Ilpuganue
IOPUJINYECKON CHJIBI JJOKYMEHTaM Ha MAlIMHHOM HOCHTEJE M MaIIMHOTPaMMeE, CO3/1aBa€MbIM
CpeACTBaMU BBIYMCIUTEIBHON TeXHUKH. OCHOBHBIE TIOJI0KEHUS
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https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-Загл
https://biblio-online.ru/book/B621F068-A574-4630-BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-Загл
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://www.edou.ru/enc/docs/detail.php?ID=27653
http://www.edou.ru/enc/docs/detail.php?ID=27653
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496

5. TOCT 6.10.5-87. YHudunupoBaHHble CHUCTEMbl IOKyMEHTaluHu. TpeOoBaHUs K
MOCTPOEHUIO opMyIIsipa-oopasia

6. T'OCT 17914-72. O0G10XKKH /€1 JUIUTEIBHBIX CPOKOB XpaHEHUs. TUIbI, pa3Mepbl U
TEXHUYECKHUE TPeOOBaHUS

7. TOCT P 34.10-2001. Uudopmannonnas texHonorus. Kpunrorpaduueckas 3amura
uHpopmauuu. Ilpoueccsl (GopMHUpOBaHHMS U HPOBEPKU HIIEKTPOHHOM IM(PPOBOM MOANHUCH
(mpumenenue npekpaiueHo ¢ 01 suBaps 2013 r., B3amen BeegeH ['OCT P 34.10-2012)

7.2. Pecypcbl HHPOPMALMOHHO-TEJIeKOMMYHUKAUMOHHOM ceTn « AHTEepHeT»

Pexxum nmoctyma: http://economics.hse.ru/statistics/ u ap.

Pexxum noctyna: http://www.cfin.ru/management/strategy.

Pexxum noctyna: http:// www www.gaap.ru.

Pexxum noctyma: http:/www www.management.edu.ru.

Pexum pocrtyma: http:/ www www.mgmt.ru (caiiT KypHanma MapKeTuHr-
MCHE)KMEHT).

Pexxum moctyma: http:/ www www.pro-invest.com.

Pexxum moctyna: http://www www.strategia.ru.

www.vestnikmckisey.ru.

Pexxwum noctyna: http://www Xypran «Puck-menempkMenT - www.riskm.ru.

Nk W=

LRI

7.3. MeToanuyeckue yKa3aHusi 10 0CBOCHHMIO THCIHILINHBI

1. babkuna E.C. Meroauueckue peKOMEHJAMM MO BBIIOIHEHUIO CaMOCTOSITEIbHOMN
paboThl IpU H3YyYEHUU IJUCHUILUIMHBI «OCHOBBI JEJIONPOU3BOACTBA» Ul OOydaroluxcsl IO
HanpasiieHU0 «['ocyAapCcTBEHHOE W MYHULHMIAIbHOE YyIpaBieHHe» MuuypuHck: W3n-Bo
OI'bOY BO Muuypunckuii 'AY, 2023.

7.4 Uupopmanuonnsie M uuppoBbIe TEXHOJOIMH (IPOrPaMMHOE
o0ecneyeHue, COBpeMeHHbIe MPodeccuoHaIbLHbIE 0a3bI TaHHBIX U
HHGpOpPMaALMOHHBIE CIIPABOYHBIE CHCTEMbI)

VYyebHast aUCHMIUIMHA (MOAYJB) MpPEAyCMaTpUBAaeT OCBOCHHE HH(POPMALMOHHBIX H
M (ppOBBIX TEXHOJOTUH. Peann3anus 1uPpoBbIX TEXHOIOTHI B 00pa30BaTeIbHOM MPOCTPAHCTBE
ABISIETCS OJHOW W3 BaXKHEHIIMX wened oOpa3oBaHMs, AAOLIEH BO3MOXKHOCTh Pa3BUBATh
KOHKYPEHTOCIIOCOOHBIE KadyecTBa OO0YyYaromMXCs Kak OYAYIIMX BBICOKOKBaTH(PHUIIMPOBAHHBIX
CIEUAJINCTOB.

[{upoBble TEXHOJIOTUU MPETyCMaTPUBAIOT Pa3BUTHE HABBHIKOB 3(P(HEKTUBHOTO pPEHICHUS
3aJa4  Ipo¢eCCHOHATIBHOIO, COIMAIBHOIO, JIMYHOCTHOTO XapakTepa C HCIOJb30BaHHEM
pa3IMYHbIX BHJIOB KOMMYHUKAIIMOHHBIX TeXHonorui. OcBoeHHEe IUPPOBBIX TEXHOJOTHI B
paMKax JIaHHOW JUCHMIUIMHBI (MOAYNS) OPHEHTHPOBAaHO HA CIIOCOOHOCTH O€30macHo u
HaJJIexamuM o0pa3oM TMoJydaTh JOCTYI, YNPaBisATh, HHTETPUpPOBaTh, OOMEHHBATHCA,
OLICHUBaThb W CO3JaBaThb HH(POPMAIMIO C TOMOUIbI0 HHU(POBBIX YCTPOMCTB U CETEBBIX
TexHojoruil. dopMupoBaHre HUPPOBOM KOMIIETEHTHOCTH IpernoiaraeT paboTy ¢ JaHHBIMU,
BJIa/ICHNE UHCTPYMEHTAMH JUIsI KOMMYHHUKAIUH.

7.4.1 DJ1eKTPOHHO-0MOJIUOTEYHASI CUCTEMBI M 0a3bI JAHHBIX
1. OO0 «2bC JIAHb» (https://e.lanbook.ru/) (moroBop Ha okazanue ycayr ot 10.03.2020
Ne OB CVY 437/20/25 (CereBas snekTpoHHast OMOIMOTEKA)
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http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
https://e.lanbook.ru/

2. DnexkTpoHHO-OMOMMoTeYHast cucrema wuzaarenbcTBa «Jlampy (https://e.lanbook.ru/)
(moroBop Ha OKa3aHHWE YCIYT O MPEIOCTABICHHUIO JOCTYMa K 3JeKTpOoHHBIM m3gaHusM OO0
«3marenscTBo Jlanb» oT 03.04.2023 Ne 1)

3. DnexTpoHHO-OMONMMOTEeYHas cuctema wusngatenbcTBa «Jlanb» (https://e.lanbook.ru/)
(moroBop Ha OKa3zaHHWE YCIYr MO MPEJOCTABJICHHUIO JOCTYMa K 3JEKTpOHHBIM u3ganusiMm OO0
«M3natenscTBo JIanb» oT 06.04.2023 No 2)

4. baza maHHBIX 3JeKTpOHHBIX HH(pOopMarmoHHbX pecypcoB ®I'BHY ITHCXE (morosop
mo oOecleueHro J0CTyna K 3JIEKTpOHHBIM HH(popManuoHHbIM pecypcam PI'BHY ITHCXb
gyepe3 TepmuHan yaanennoro pocryna (TY ®I'BHY ITHCXE) ot 07.04.2023 Ne 6/n)

5.  DnektpoHHO-OMOmuoTreuHas cuctema  «AgriLiby ®I'BOY BO  PIrA3Y
(http://ebs.rgazu.ru/) (TOMOIHUTENBHOE COTIANIEHUE HA TIpeaocTaBieHue goctymna ot 13.04.2023
Ne 6/1 x JIunenznonnomy noroopy ot 04.07.2013 Ne 27)

6. DnexTpoHHast Oubnmmoreynas cucremMa «HanmonanbHbIH PPOBOH pecype «PyKoHT»:
Konneknun «ba3oBsiit MmaccuB» u «Komoc-c. Cenbekoe xo3siiictBo» (https://rucont.ru/) (morosop
Ha OKa3aHUe YCIIYT 10 mpeaocTaBieHuro goctymna ot 04.04.2023 Ne 2702/61122)

7. 000 «dnexrporHoe H3aTenbcTBo FOPAWTY (https://urait.ru/) (loroBop Ha oka3aHue
YCIYT TIO0 TPEJOCTaBICHUIO JIocTyna K oOpazoBatenbHOl mnatdopme OO0 «DIEKTpOHHOE
m3narensctBo FOPAUTY ot 06.04.2023 No 6)

8. DnextponHo-OmOmmoreynass cucrema «Bepuanckmit»  (https://vernadsky-lib.ru)
(moroBop Ha 6€3BO3ME3THOE HCIOIB30BaHME Mpou3BeacHMH 0T 26.03.2020 Ne 14/20/25)

9. basza mamnbpix HOB «HammonanpHas snektponHas OuOmmoteka» (https://rusneb.ru/)
(moroBop o moakmoueHnn k HOb u npenocrasnennun noctyna k oobekram HOb ot 01.08.2018
Ne 101/HDb/4712)

10. CornamieHue 0 COTPYJHHYECTBE IO OKa3aHUIO OUOIMOTEUYHO-MH(POPMAIIMOHHBIX U
COIIMOKYJIBTYPHBIX YCIyT TOJIh30BATCIIIM YHUBEPCUTETA W3 YHCIA HWHBAIUAOB IO 3pPEHHUIO,
CIa0OBUASIINX, UHBAIUIOB IPYTMX KaTerOpUi C OTpaHMYEHHBIM JOCTYIIOM K WH(pOpMaluwu,
JUIL, UMEIOIIMX TpyJHOCTH ¢ ureHueM IockonedatHoro tekcra TOI'BYK «TambGoBckas
obnacTHas yHHUBepcaabHas Hay4yHas oubnnoreka uM. A.C. [Tymkunaa»
(https://www.tambovlib.ru) (cornamenue o corpyaaudectse ot 16.09.2021 Ne 6/H)

7.4.2. UudopManoHHbIE CTIPABOYHbIE CHCTEMbI
1. CopaBouynast mnpaBoBas cucrtema Koncynprantllitoc (oroBop moCTaBKH U
conpoBoxkAeHHs dk3eMIUIsIpoB cucteM Koncynprantllmtoc ot 03.02.2023 Ne 11481 /13900/23C)
2. DnexTpoHHBIM nepuoanueckuil cnpaBoyHukK «Cucrema ['APAHT» (moroBop Ha
YCIIyTH N0 CONPOBOXKAEHUIO 0T 22.12.2022 Ne 194-01/2023)

7.5.3. CoBpemeHHbIe MPOdeCcCHOHAIBbHBIE 0a3bI JAHHBIX

1. ba3a naHHBIX HOPMATHBHO-IIPABOBBIX aKTOB HH(OPMAIIMOHHO-00pa30BaTEIbHON
nporpammel «Pocmeron» (morosop ot 11.07.2022 Ne 530/2022)

2. baza pmannbix Hayunoit snmektponnoit 6ubmmoreku eLIBRARY.RU — poccuiickuit
UH(POPMALIMOHHO-aHAIUTHYECKUH TOpTad B OOJIACTM HAyKH, TEXHOJIOTUH, MEIULIMHBI U
obpazoBanus - https://elibrary.ru/

3. Iloptan oTKpbITHIX AaHHBIX Poccuiickoit denepanuu - https://data.gov.ru/

4. OrtkpbiTeie naHHble @DenepaibHONl  CIyk OBl TOCYIapCTBEHHOW CTATUCTUKU -
https://rosstat.gov.ru/opendata

7.5.4. JIMLIeH3NOHHOE U CBOOOHO PACIPOCTPaHsieMOe MPOrpaMMHOe
o0ecrevyeHne, B TOM YHCJIe 0TE4eCTBEHHOT0 IPOU3BOICTBA

HanmenoBanue Pazpabotun JloctymHoC Ccputka Ha PexBu3UTHI
k [1O Th Enunsriii peectp MTOATBEPKIAIOIIETO
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https://e.lanbook.ru/
https://e.lanbook.ru/
http://ebs.rgazu.ru/
https://rucont.ru/
https://vernadsky-lib.ru/
https://rusneb.ru/
https://www.tambovlib.ru/

(npaBoobnanare | (JUIICH3MOHHOE, POCCHICKHX JIOKyMeHTa (TIpr
JTb) CBOOOIHO nporpamm st OBM HaJTMIH1H)
pacnpocrpansiem | u BJI (mpu Hammanm)
oe)
MicrosoftWindo MicrosoftC JlunieH3uoH - Jlnensus
WS, orporation HOE ot 04.06.2015 Ne
OfficeProfessiona 65291651 cpoxk
1 JIeWcTBHS: OECCPOUHO
AHTHBHpYCHOE AO JInueH3noH https://reestr.digi CyOnueH3noHH
MIpOrpaMMHOE «JlabopaTopus HOE tal.gov.ru/reestr/3665 | ®r1it morosop ¢ OO0
obecrieueHme Kacnepckoro» 74/?sphrase id=4151 «Codreke» ot
KasperskyEndpointSe (Poccust) 65 06.07.2022 Ne 6/H,
curity s 6uzHeca CPOK JEHCTBHSA: C
22.11.2022 o
22.11.2023
MoitO¢pucCrann 000 JIuueH3noxn https://reestr.digi Konrpaxr ¢
apTHBIH - «HoBgbie HOe tal.gov.ru/reestr/3016 000 «PyOouKkoH»
OoducHsI1 makeT o0auHbIe 31/?sphrase id=2698 ot 24.04.2019
UL pabOoTHI C TEXHOJIOTHI 444 Ne
JOKYMEHTaMHU (Poccust) 03641000008190000
Y TIOYTOH 12
(myoffice.ru) CPOK JCHCTBHSA:
O6eccpodHo
[MporpammHuas AO JIuueH3noxn https://reestr.digi JIuneH3nOHHBIN
cucrema st «AHTHILIATHAT HOE tal.gov.ru/reestr/3033 noroeop ¢ AO
0OHapyKEHUS (Poccust) 50/?sphrase_id=2698 «AHTHILTATHATY OT
TEKCTOBBIX 186 17.04.2023 Ne 6627,
3aMMCTBOBaHHIA B CPOK JICUCTBUS: C
Y4eOHBIX U HaAyIHBIX 17.04.2023 no
pabotax 16.04.2024
«Axtumnaruatr BY3»
(https://docs.antiplagia
us.ru)
AcrobatReader AdobeSyste CBoOosiHO - -
- IPOCMOTp ms pacripoctpaHsieMm
nokymentoB PDF, oe
DjVU
FoxitReader FoxitCorpor CBo00OIHO - -
- IPOCMOTD ation pacripocTpaHsieM
nokymeHToB PDF, oe
DjVU

NV AEBPD =

7.4.5. llndpoBble HHCTPYMEHTHI, IPUMEHsIEMbIe B 00pa30BaTeJILHOM

LMS-nimatrdopma Moodle
Buptyansnas nocka Mupo: miro.com

Buptyansnas nocka SBoardhttps://sboard.online
Buptyansnas nocka Padlet: https://ru.padlet.com

O6naunsie cepBuckl: Sunekc./Juck, O6mako Mail.ru

npoiecce

Cepaucsl onpocos: Angexc @opmbl, MyQuiz

Cepsucsl BusieocBs3u: Snaexc tenemoct, Webinar.ru
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https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1

8. CepBHuc coBMeCTHOM paboTBl Haa mpoekTamMu Juis  Hebonpmux rpymm  Trello
http://www.trello.com

7.4.6. ILludposbie TeXHOTOTrHHM, IPUMEHsIEMbIe IIPH U3Y4YeHHUH

JUCHHUILINHBI
No | IMudpossie Bunpl yueGHO#M dopmMupyembie NJIK
TEXHOJIOTHH paboTsl, KOMITETCHITHH
BBINOJTHSIEMBIE C
MIPUMECHCHHEM
nudposoit
TEXHOJIOTHH
1. | O0Onaunrle Jlekuun YVK-4. Cnocoben | YK-4
TE€XHOJIOTUHU [IpaxkTrueckue OCYILECTBIATD NA-1yka—
3aHATHUS JICIIOBYIO BriOupaeT KOMMYHUKAaTHBHO

KOMMYHHUKAIIMIO B | IPUEMJIEMbBIE CTHIIb JICIOBOTO
YCTHOH U | obmeHus1, BepOabHbBIE 1
MUCHEMEHHOU HeBepOaIbHBIE CPENICTBA
dopmax Ha | B3aMOJICHCTBHUS C
rOCyJIapCTBEHHOM napTHepamu Ha
s3pIke  POCCHIICKOM | TOCY/IapCTBEHHOM U
denepanuu U | THOCTPaHHOM (ax) sI3bIKax
WHOCTPaHHOM(BIX ) N-2yk.4 — CBOOOIHO
s3bIKe(ax). BOCIIPHHHUMAET, aHATU3UPYET U

KPUTHYECKH OI[CHUBAET
YCTHYIO ¥l TUCHMCHHYIO
JIEJIOBYIO HH(POPMAIIUIO Ha
PYCCKOM, POJHOM U
UHOCTPaHHOM(BIX) SI3bIKE(aX),
B TOM YHUCJIE C TIPUMEHEHUEM
UH(POPMALIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUI

N-3yk-4 — Bener nenosyro
MEPENrCcKy Ha
TOCYJapCTBEHHOM H
UHOCTPaHHOM(BIX) SI3bIKAX,
YUUTBIBast 0COOEHHOCTH
CTHJIUCTUKU OPUIHATBHBIX U
HEO(MUIIMATILHBIX TTHCEM,
COLIMOKYIIbTYPHBIE Pa3TU4Us B
(hopmaTe KOppeCIOHACHITNN

N -4yx-4 — OcyiecTBiusier
JTAAJIOT

B PaMKax MEXJIMYHOCTHOTO H
npodeccrnoHalbHOTO
OOIIIEHUS:

-BHUMATCJIBbHO CJ'IYIHaﬂ 158
MBITASICh TIOHSATH CYTh HJIEH
JPYTUX, JaXKe eCIId OHU
MPOTHBOPEYAT COOCTBECHHBIM
BO33PCHHUSIM;

- YBa)KaH BBbICKA3bIBAHUS
NPYTHX, KaK B IJIaHE

23




COZIEpKaHUs, TaK U B IJIaHE
(bopmbI;

- KpDUTHUKYS apIryMEHTHPOBAHO
U KOHCTPYKTUBHO, HE 3aJieBast
YYBCTB JIPYTUX;

- aIanTUPys peub U SA3bIK
JKE€CTOB K CUTYalUsIM
B3aUMOJICHCTBU

WN-5yk-4 — Bemonasier
nepeBo] MpodeCCHOHATBHBIX
TEKCTOB C HHOCTPAHHOTO (BIX)
s3bpIKa(ax) Ha
rocyJ1apCTBEHHbIN A3bIK PD 1
C TOCY/IApPCTBEHHOT0) SI3bIKa
P® Ha nHOCTpaHHBIH(BIC)

SI3BIK(1)
OIIK-5. Cnocoben | OIIK-5
UCIIOJIH30BATh B | UJI-1omnk-5 - Onpenensier
npodeccnoHanbHOM | 00J1aCTU CBOETO BO3JICHCTBUS
JIeSITEIIbBHOCTH Ha Mpoliecc yIpaBIcHUs,
UH(OPMAaLIMOHHO- BKJIIOYAs yIIpaBJICHUE
KOMMYHHKAITUOHHBI | KPYITHBIMA MAaCCUBaMH JIAHHBIX
e TEXHOJIOTHH, | U UX UHTEJUICKTYaIbHbBIN
rOCyJlapCTBEHHbIE U | aHAJU3, OCYILIECTBISAET
MYHUIIUTIATIbHBIC yIpaBIeHYECKOE
WH(pOpPMAIIMOHHBIE | KOHCYJIbTUPOBAHUE,
CHUCTEMBI; paccTaplsieT IPUOPUTETHL.
IIPUMEHSATH N-20nk-s - Popmupyer
TEXHOJIOTHH TPAEKTOPHIO PA3BUTHS 00BEKTA
AIIEKTPOHHOTO YIPABJICHUS B aKTUBHOU cpefie
IIPABUTEILCTBA M | C UCIOJIb30BAHUEM
IIPEIOCTABIICHUS COBPEMEHHBIX
roCyAapCTBEHHBIX UH(GOPMaIMOHHBIX
(MyHMLMIAIBHBIX) | TEXHOJIOTHH M MTPOTPaAMMHBIX
YCIIYT. CPEICTB.
N-30mnk-s - [Ipumensier
COBPEMEHHBIE UHCTPYMEHTHI
MEHEDKMEHTa 1
UH(pOPMAaIMOHHO-
KOMMYHHKAITMOHHBIC
TEXHOJIOTHH ISl pa3paboTKu
MEpOIPHUITHI
TEXHOJIOTMYECKOTO Pa3BUTHUSA
MIPOM3BO/ICTBA T10 TIOBBIIIIEHUIO
3¢ (HEKTHBHOCTH OpraHU3AIIHH.
bonbmine Jlexuumn YK-4. Crnocoben | YK-4
JTaHHBIC [IpakTnueckue OCYLIECTBJIATh N-1yk4 —
3aHATHUS JIETIOBYIO BriOupaeT KOMMYHHUKaTUBHO
KOMMYHUKAIMIO B | IPUEMJIEMBIE CTHJIb JIEJIOBOTO
YCTHOM U | oOmieHus1, BepOaIbHbBIE 1
MUCbMEHHOU HeBepOaTbHBIC CPENICTBA
dhopmax Ha | B3aUMOJICHCTBUSA C
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rocy/1apCTBEHHOM

s3plke  Poccuiickon

denepanuu
MHOCTPaHHOM(BIX )
s3bIKe(ax).

u

nmapTHEpaMu Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM (aX) sI3bIKax

N/I-2yk-4 — CBOOOIHO
BOCIIPHHHUMAET, aHATU3UPYET U
KPUTUYECKH OI[CHUBACT
YCTHYIO U TTHCBMEHHYIO
JIEJIOBYIO HH(POPMAITUIO Ha
PYCCKOM, POJHOM U
MHOCTpaHHOM(BIX ) A3bIKe(ax),
B TOM YHCJIE C IPUMEHEHUEM

MH(POPMAIMOHHO-
KOMMYHUKAITHOHHBIX
TEXHOJIOTHI

NJ-3yk4 — Bemer nenoyro
MEePETUCKY Ha
roCy/1apCTBEHHOM u
MHOCTPaHHOM(BIX) A3BIKAX,
YUUTHIBAs 0COOEHHOCTH
CTHJINCTUKHA OQPUITMATEHBIX U
HeOo(pHUIIHATLHBIX IIHACEM,

COLIMOKYJIBTYPHBIE Pa3Iuuus B
(hopmMate KOppecOHICHIINH

N-4yk-4 — OcymectBusier
JIAJIOT

B PaMKax MEXJINYHOCTHOTO H
npogeccunoHaIBLHOIO
OOLIeHMUS:

-BHUMATEIILHO CITyIIas 1
MBITAsICh TIOHSThH CYTh UeH
JPYTUX, AaXe eCIU OHU
MPOTHUBOPEUYAT COOCTBEHHBIM
BO33PEHUSAM;

- yBakasi BBICKa3bIBaHUS
JPYTUX, KaK B TUIaHE
COJIepKaHus, TaK U B TUIAHE
(bopmbI;

- KPUTUKYS apTyMEHTHPOBAHO
Y KOHCTPYKTHBHO, HE 3aJieBas
YYBCTB JIPYTHX;

- ajantupys peub M S3bIK

KECTOB K CUTYaIUSIM
B3aMMOJICHCTBHS
NA-5vk4 — Breimonasier

nepeBol  MpoecCHOHATBHBIX
TEKCTOB C MHOCTPAHHOTO (BIX)
SI3BIKA(aX) Ha
rOCYJIapCTBEHHBIN SI3bIK PO n
C TOCYIapCTBEHHOI0) s3bIKa
P® wa wuHOCTpaHHBIH(BIC)
SI3bIK(1)
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OIIK-5. CnocoGen | OIIK-5
HCIIOJIL30BaTh B | UJI-1omnk-5 - Onpenensier
npoeCCUOHATBLHON | 00JIACTH CBOETO BO3ACHUCTBUS
JeSITeTbHOCTH Ha MPOLIECC YIPaBICHHUS,
UHPOPMAIIMOHHO- BKJTIOYAsl yIIPaBIICHUE
KOMMYHHUKAIIMOHHBI | KPYITHBIMH MAaCCHBAMU JTaHHBIX
e TEXHOJIOTUH, | U UX UHTEJUICKTYyaIbHbIH
rOCyJapCTBEHHBIC U | aHAJIHU3, OCYLIECTBISET
MYHUITUTIATEHBIE yIpaBJICHYECKOE
MH(POPMALIMOHHBIE | KOHCYJIBTUPOBAHUE,
CUCTEMBI; paccTaBisieT IPUOPUTETHI.
IIPUMEHSATH Na-2onks -  ®opmupyer
TEXHOJIOTUU TPAEKTOPHUIO PA3BUTHS O0OBEKTA
AJIEKTPOHHOTO YIPABJICHUS B aKTUBHOU cpere
NPaBUTEIBCTBA U | C UCIIOJIb30BaHUEM
IPEOCTaBICHUS COBPEMEHHBIX
rOCyJapCTBEHHBIX UH(POPMAIMOHHBIX
(MyHULIMIIAJIIBHBIX) | TEXHOJOTMHA M TMPOrPAMMHBIX
YCIIyT. CPE/ICTB.
UJd-3onks -  Ilpumenser
COBPEMEHHBIC ~ MHCTPYMEHTBI
MEHEHKMEHTA u
nHpOpMaIMOHHO-
KOMMYHHKAIIHOHHBIE
TEXHOJIOTUH Uil pa3pabOTKH
MEpPOIPUATHN
TEXHOJIOTUYECKOTO  Pa3BUTHS
MIPOU3BO/ICTBA TIO TIOBBIIICHHIO
3¢ (HEeKTUBHOCTH OpraHU3AIIHH.

8. MarepuajibHO-TeXHUYECKOe o0ecnedeHne JUCHUNINHBI (MOAYJIs1)
VY4eOHble 3aHATHS C OOYy4arOUIMMHCS TMPOBOJATCA B 3aKpelyiEHHBIX 3a Kadenpoit

aAyJUTOPHUSIX

Haumenosanue crienmaibHbIX *
MHOMEILEHUH U TIOMEIEHUN JJISt
CaMOCTOSTETEHON pabOTHI

OCHAaIIEHHOCTD CIIEHAIbHBIX ITOMEIIEHUI U IIOMEIEHNH IS
CaMOCTOSATEFHON pabOTHI

VYueGHast ayuTOpHs IS IPOBEIACHHS
3aHATHH JEKIIMOHHOTO TUMa (T. MUYYpHHCK, yiI.
WurepnanuonansHast, 1. 101 — 1/305)

1. Hoytoyk Lenovo X201i Tablet Core i7 620LM 2000 (nB. Ne

1101047448)

2. INpoexrop Acer X113PH SVG/DLP/3D/3000
Lm/1300:1/HDMI/10000 Hrs2.5kg (uuB. Ne 21013400769)

3. Oxpan HactenHsii Digis Optimal-C dopmar 1:1 (200%200)
MWDSOS-1103 (unB. Ne 21013400767)

4. HaGopsl IEMOHCTPALIMOHHOTO 000PYJOBaHHS U y4eOHO-

HaTJIAIHBIX TOCOOUIA.

VYueGHast ayJUTOPHS IS IPOBEACHHUS
3aHATHI CEMMHAPCKOTO TUIIA, KyPCOBOTO
MPOEKTUPOBaHUS (BHITOTHEHUS KYPCOBBIX pabor),
IPYNIOBBIX ¥ UHMBUIYaIbHBIX KOHCYJIBTAIHH,
TEKYILETO KOHTPOJIS ¥ IIPOMEXKYTOYHON
aTTecTalu (J1Taboparopus ynpasiaeHus) (T.
MuuypuHck, yn. UHtepHanmonansHas, a.101 -
1/304)

1. Kommnsrorep Intel Original LG A775 Dual Core Monutop

Samsung 19" (uuB. Ne 2101045152, 2101045151, 2101045150,
2101045149,2101045148, 2101045147, 2101045146, 2101045145,
2101045144,2101045143, 2101045142, 2101045141, 2101045140,
2101045139,2101045138)

2. [Ipuntep HP-4-410 (uuB. Ne 2101041251)

3. Komnerotep P-3 (uuB. Ne 1101042704)

4. Kommnetorep Samsung (unB. Ne 2101044042)

5. Kommerotep Pentium Daew (uuB. Ne 2101041257)

6. ITpuntep nazepuslii Canon LBP-6000 (uuB. Ne 2101065426,
2101065397)

7. Ipuntep nazepusiii Canon LBP-1120 (uuB. Ne 1101063883)

8. Konnentparop (muB. Ne 2101061102)

9. KonmposansHslii anmmapat Canon (uaB. Ne 2101041252)
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10. Kommnerotep C-1000 (uuB. Ne 1101042709, 1101042710, 1101042711,
1101042712,1101042713)

11. Komnerorep Samsung (uaB. Ne 2101041255)

KoMnbroTepHas TeXHHKa NOAKIIOUeHa K ceT «MHTepHeT» 1 obecnieuena
nocrynoM B OMOC yHuBepcuTera.

1. Kommerotep Celeron E3500 (naB. Ne2101045275)

2. Kommerotep Celeron E3500 (unB. Ne2101045276)

3. Kommeiotep Celeron E3500 (unB. Ne2101045277)

4. Kommetotep Celeron E3500 (uuB. Ne2101045278)

5. Komnsrotep Celeron E3500 (ruB. Ne2101045279)

6. Kommerotep Celeron E3500 (unB. Ne2101045280)

7. Kommstotep Celeron E3500 (muB. Ne2101045281)

8. Kommbrotep Celeron E3500 (nuB. Ne2101045274)

KommbroTepHast TEXHHKa MOIKITIOUEHA K ceTH «HTepHeT» 1 obecrieueHa
nocrynoM k DMOC yHuBepcurera.

[MomereHne st CaMOCTOSITETBHOU pabOTHI
(r. MuuypuHck, yi. MaTepHanumonansHas, 1. 101 -
1/115)

Pabowas mnporpamMMa cocTaBieHa B COOTBETCTBUH C TpeOOBaHWSIMH (enepaabHOro
rOCyJapCTBEHHOTO 00pa30BaTEIbHOTO CTAaHJApTa BBICHIETO O0Opa3oBaHHs - OakajlaBpHUaT IO
HarpaBieHuto mnoaroroBku 38.03.04 T'ocymapcTBeHHOE W MYHHUIMIIAIBLHOE YIpaBlEHUE,
YTBEPXKICHHOTO MpHKa3oM MUHHUCTEPCTBA HayKu M BhIcHIero oOpasoBaHus Poccuiickoii
®enepanuu ot 13 aBrycra 2020 r. Nel016

ABTOp; K.3.H., JOLEHT Kadeapsl yrpaBIeHUS]
U JIeJI0BOTO a/IMUHUCTPUPOBAHUS H.C. I'pexoBa

Peniensent: a.3.H., npodeccop kadeapbl SKOHOMUKH

Y KOMMEpPLIUU JI.A.CaberoBa

[IporpaMmma paccMoTpeHa Ha 3aceflaHud Kadeapbl YIOpaBICHHs U JIEJIOBOIO
aaMUHMCTpUpOoBaHus NpoTokoa Ne 9 ot «19» anpens 2021 r.

[Iporpamma paccMoTpeHa Ha 3acelaHUM Yy4eOHO-METOIUYECKONM KOMHCCHH WHCTUTYTa
HKOHOMMKH U ynpasiaeHus: NnpoTokon Ne 8 ot «20» anpens 2021 .

[IporpamMma ytBepxkaeHa PemenuemM YueOHO-METOAMUYECKOTO COBETAa YHHUBEpPCUTETA
npotokoi Ne 8 ot «22» anpensa 2021 r.

ITporpamma nepepaboTaHa u J0MONHEHa B cOOTBeTcTBUU ¢ TpeboBanusimu ®I'OC BO.

[Iporpamma paccMoTpeHa Ha 3acelaHuu Kadeapbl yOpaBIeHUS U  JIEJTOBOTIO
aaMUHMCTpUpoBaHus npoTokoa Ne 11 ot «21» utons 2021 r.

[Iporpamma paccMoTpeHa Ha 3acefJaHUU Yy4eOHO-METOJMYECKOM KOMHCCHU WHCTUTYTA
HPKOHOMHUKH U ymnpasieHuss Muuypunckoro I'AY npotokon NelO ot «22» utons 2021 r.

[Iporpamma yrBepknmeHa Pemenuem Y4eOHO-METOAMYECKOTO COBETAa yHHUBEPCUTETA
npotokoi Nel0 ot 24 urons 2021 r.

ITporpamma nepepaboTaHa u JI0MONHEHa B cOOTBeTcTBUU ¢ TpeboBanusimu ®I'OC BO.

IIporpamma  paccMmoTpeHa Ha 3acefaHuM Kadeapsl yOpaBIEHUS U JEJIOBOTO
aaMuHMCcTpupoBanus npotokoa NelO ot 14 anpens 2022 r.

IIporpamma paccMOTpeHa Ha 3acelaHuu Y4eOHO-METOAMYECKOW KOMHCCHUM WHCTUTYTA
HPKOHOMUKH U ymnpasieHuss Muuypunckoro I'AY npotokosn Ne8 ot 19 anpens 2022 r.
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[Iporpamma ytBepxkaeHa PermmenneM YueOHO-METOIUYECKOTO COBETa YHUBEPCHUTETA
npotokoi Ne® ot 21 anmpens 2022 r.

[Iporpamma nepepaboTaHa M IOMOJIHEHA B cOOTBETCTBUH ¢ TpeboBarusmu OI'OC BO.

[Iporpamma paccMoTpeHa Ha 3acefaHuM Kadeapsl YIOpaBICHUS U JEJIOBOTO
agMuHUcTpupoBanus mpotokosl Nel( ot 09 uronst 2023 r.

[Iporpamma paccMOTpeHa Ha 3acellaHUU Y4eOHO-METOAWYECKOH KOMHCCHHM WHCTUTYTA
SKOHOMUKHM M ynpasieHus Muuypunckoro ['AY nporokos Nel0 ot 20 urons 2023 .

[Iporpamma ytBepxkaeHa PermenneM YueOHO-METOIMYECKOTO COBETa  YHUBEPCHTETA
nipotokoi NelO ot 22 utons 2023 r.

[IporpamMma nepepaboTaHa U JIOMOJIHEHA B COOTBETCTBUHU ¢ TpeboBanusmu OI'OC BO.

[Iporpamma paccmoTtpeHa Ha 3acenaHud Kadeapbl yOpaBIeHUS H  JICTOBOTO
agMUHUCTpUpoBaHus poTtokosl Nel2 ot 14 mas 2024 r.

[Iporpamma paccMoTpeHa Ha 3aceJaHUU Y4eOHO-METOJMYECKOM KOMHCCHUU HWHCTUTYTA
SKOHOMUKHM U ynpasieHuss Muuypunckoro 'AY npotokon Ne 9 ot 21 mas 2024 rona

[Iporpamma yrBepkneHa Pemenuem Y4eOHO-METOAMYECKOTO COBETAa yHHUBEpPCUTETA
npotokosl Ne 09 ot 23 mas 2024 rona

OpuruHan JOKyMEHTa XpaHWUTCS Ha Kadeape YIpaBiIeHUS U JIETIOBOTO
aJIMUHUCTPUPOBAHUS
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